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Meeting: Board of Directors Regular Meeting .
Date: Tuesday, June 27, 2017 o

Time: 6:00 P.M.
Location: Woodbury Leadership Academy School —

7.

AGENDA

Meeting Call to Order and Roli Call
1.1 Meeting Call to Order {Barbara Young, Board Chair)
1.2 Roll Call {Barbara Young, Board Chair & Kylie Griffith, Board Secretary)

WLA Mission & Vision
2.1 WLA Mission {Presenter; Ro Krejci, Board Member)
® The mission of WLA is to empower dedicated staff to deliver academically rigorous
curriculum to students and prepare them with exceptional leadership skills.
2.2 WLA Vision (Presenter: Ro Krejci, Board Member)
e  The vision of WLA is to be a sustainable K-8 public school where learning empowers
students to be future leaders and global citizens.

Approval of Agenda
3.1 Approval of Meeting Agenda {Presenter: Barbara Young, Board Chair)

Conflict of Interest Declaration
3.1 Conflict of Interest Declaration (Presenter: Barbara Young, Board Chair)

Approval of Previous Minutes
5.1 Approval of Previous Meeting Minutes (Presenter: Barbara Young, Board Chair)

Public Comment
6.1 WLA Board of Directors Procedure on Public Comment

600 Weir Drive, Woodbury, MN 55125 — 1% Grade Pod Area {Room 1500)

Info (1 minute)
Info (1 minute}

Info {1 minute)

Info (1 minute}

Action {1 minute)

Info (1 minute)

Action (2 minutes)

Info (10 minutes)

Woodbury Leadership Academy welcomes and values the contribution of stakeholders in creating a learning

- environment where students can achieve goals and aspirations. Individuals must sign up in advance to speak during
the Public Comment by signing up prior to the start of the meeting. The sign-up ends when the meeting is called
to order. Individuals when addressing the board must indicate their name, connection to the school, and the
subject they are addressing, noting if it is related to an agenda specific item or a non-agenda reigted topic.

Individuals will have two (2) minutes to address the board. The Board will not engage in a discussion or debate with
individuals, but will take the information and find answers if appropriate. Individuals MUST NOT include names of
school employees and/or titles, or names of students in their remarks for their own legal protection and the legal
rights of staff or students. Issues with school employees should be made directly to the School Administration in
accordance with school policy. Professional conduct is expected when participating in the public comment. No
protesting, signs, or posters are alflowed during open forums. Per Minnesota’s Open Meeting Law, if a person

becomes disruptive or gbusive and chooses to disregard the policy requirements, they will be asked to leave the

meeting.

Committee Reports
7.1 Governance Committee Report (Presenter: Ro Krejci, Board Member)

Info {3 minutes)



10,

11.

12,

13,

14.

Board and Administration Reports
8.1 Finance Report {Presenter: Judith Darling, BKDA Representative}
3.2 Board Report {Presenter; Barbara Young, Board Chair)
8.2.1 Summary of Closed Sessions pursuant to MN Statute 13D.05

8.3 Executive Director Report (Presenter: Bert Strassburg, Executive Director)

Development & Discussion

9.1 2" {Final) Reading of Palicies 214, 426, 501, 502, 505, 506, 506F, 514
9.2 MN School Board Association Membership

9.3 Facilities Update/Discussion

9.4 Article: “Innovation: Unleashing Education from Convention”

Consent Agenda
10.1 Approval of Consent Agenda {Barbara Young, Board Chair})
10.1.1 Recocmmended Financial Statements and Transactions for Approval

Business/Board Action
11.1 Recommended Personnel Transactions
{Presenter: Barbara Young, Board Chair}

11.2 Approve the 2™ (Final) Reading of Policies 214, 426, 501, 502, 505, 506, 506F, 514

(Presenter: Barbkara Young, Board Chair)
11.3 Approve WLA membership with the MN School Board Association
(Presenter: Barbara Young, Board Chair) :

Board Communication & Future ltems
12.1 Board Communication {(Barbara Young, Board Chair}
12.2 Future Items {Barbara Young, Board Chair)

Housekeeping

13.1 Next Regularly Scheduled WLA Board of Directors Meeting
: s Date: Tuesday, July 25, 2017

Time: 6:00 P.M.

(Room 1500} — Enter through WLA Front Entrance
13.2 Delegation of Public Comment ltems (if necessary) (Board Chair)}

Adjournment
14.1 Adjournment (Board Chair}

Location: WELA — 600 Weir Drive, Woodbury, MN 55125 — 1% Grade Pod Area:

Info {5 minutes)
Info (5 minutes)
Info (5 minutes)
Info {8 minutes)

Discussion (10 minutes)
Discussion {10 minutes)
Discussion {10 minutes)
Discussion {10 minutes)

Action (1 minute}

Action (1 minute)

Action (1 minute)

Action (1 minute)

Discussion {1 minute}
Discussion {1 minute})

Info (1 minute)

Info {1 minute)

Action (1 minute)
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TO: Board of Directors

FROM: Bert Strassburg, Executive Director
DATE: June 27, 2017

AGENDA: Approval of the Agenda

RE: Approval of the Agenda

Recommendation: Approve the agenda of the WLA Board of Directors Regular Meeting for Tuesday,
June 27, 2017 as presented,

600 Weir Drive | Woodbury, MN 55125 | woodburyleadershipacademy.com
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WOODBURY

TC: Board of Directors

FROM: Kylie Griffith, Board Secretary

DATE: June 27, 2017

AGENDA: Approval of Previous Minutes

RE: Approval of Previous Minutes {Thursday, June 8, 2017)

Recommendation: Approve the previous minutes from the WLA Board of Directors Regular Meeting
held Thursday, June 8, 2017 at 4:30 PM as presented.

PLEASE NOTE: Meeting Minutes were not available at time of
Board Packet publication — Board Secretary stated she will post
online next to the Board Packet link on Monday, June 26, 2017.

600 Weir Drive | Woodbury, MN 55125 | woodburyleadershipacademy.com
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Woodbury, MN
‘ District 4228

May 2017 Financial Statements

Prepared by:
Judith Darling, CPA

Finance Manager
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Woodbury Leadership Academy
Woodbury, Minnesota

May 2017 Financial Statements

Executive Summary

Balance Sheet

The beginning balances shown on the Balance Sheet are based on the actual ending
information as of June 30, 2016 while the ending balances reflect the YTD
balances.

Cash and Investments represent the amount of cash available to use for the operations
of our school.

Accounts Receivable are amounts owed to the school by an outside vendor or parent.
Typically this could be for a school lunch program, before/after school program or
a vendor credit.

Due From Other Governmental Units represents a credit received from the Department
of Revenue related to an Unemployment Insurance Tax reduction.

PY State Aid Receivable represents the amount that the State owes the School for the
prior year. This is directly related to the holdback. The majority of this will be
paid to the school by the state during August, September, and October of 2016,

CY State Aid Receivable/ (Deferred Revenue) represents the estimated amount that the
State owes the School for the current fiscal year. If this amount is negative that
indicates that the State has overpaid the school at this point in time.

Federal Aids Receivable represents the amount of federal funds that are owed to the
School at this point in time.

Prepaids represent items that have been paid for as of June 30" but the expense will not
be realized until after July 1.

Beltz, Kes, Darling & Associates Page 30f 9 06/20/2017




Salaries and Wages Payable as well as Payroll Deductions and Contributions relate to
salaries and benefits owed as of June 30% but will not be paid until after July. This
primarily consists of the “summer paychecks” and related benefits for the teachers.
Payroll Deductions and Contributions may have a debit balance at month end due
to the timing of payments to the vendors.

Accounts Payable represent amounts due to vendors for invoices received but not yet
paid as of the end of the period.

The Line of Credit Payable is the amount we owe on the line of credit as of month end.
At this time, we do not have a line of credit available to us.
Summary of Key Indicators

e ENROLLMENT: Our projected average daily membership (ADM) for the
2016-2017 year is 251 which is three more than our budget of 248!

e CASH FLOW: OQur cash flow continues to be strong,

e P&L: YTD, our net income is $114,083

Other Items:
e Our fiscal year-end audit is scheduled for September 11%,

* Our budget projects a deficit of $19,893 but our actual results should reflect a small
surplus for the year!

Supplemental Information for May 2017

Reports are provided that show the checks that were written, receipts that were posted,
and journal entry transactions that were recorded during May 2017.

Please feel free to contact Judith Darling at jdarling@bkda.org or 651-463-2233 ext. 202
should you have questions related to the financial statements.

Beltz, Kes, Darling & Associates Page 4 of 9 06/20/2017



Woodbury Leadership Academy

Attendance / Enrollment Report

Woodbury, Minnesota

2016-2017
Average Daily Membership (ADM)
Grade 5/14 10731 11/30 12/31 1/31 2/28 3131 513 611 6/30
K a5 48 49 50 51 51 52 53 53 53
1 57 58 58 58 58 59 59 39 59 59
2 33 34 34 34 34 34 34 a5 35 35
3 32 32 32 32 31 31 31 3 3 31
4 32 33 34 34 34 34 34 35 35 35
5 23 24 25 25 25 25 25 5 25 25
8 : 8 8 ] 8 8 7 7 7 7
7 10 10 9 g el 9 9 8 8 8
GRAND TOTAL| 241 246 248 249 250 251 251 252 253 253
Membership (Enrollment) as of:
Grade 914 10/31 11/30 12/31 1431 318 3131 5/3 6/11 6/30
K 46 50 50 52 55 55 55 57 57 57
1 57 59 59 58 58 59 59 59 59 59
2 33 34 34 33 35 35 35 37 37 37
E 32 32 32 31 30 30 30 31 31 31
4 32 34 35 35 35 35 35 36 36 36
5 23 25 26 26 25 25 25 25 25 25
8 8 8 8 7 7 7 7 6 6 8
7 10 9 g 8 8 8 8 7 7 7
"|GRAND TOTAL| 241 251 253 250 254 254 254 258 258 258
Budgeted Enrollments as of:
Grade 9/14 10131 11130 12/31 1/31 318 331 5i3 5130 6/30
K 60 &0 &0 60 51 51 51 51 51 51
1 66 66 66 66 58 58 58 58 58 58
2 44 44 44 44 33 33 33 33 33 33
3 44 44 44 44 31 3 31 31 31 31
4 44 44 44 a4 34 34 34 34 34 34
5 44 44 44 44 26 26 26 26 26 26
3 22 22 22 22 7 7 7 7 7 7
7 20 20 20 20 8 8 8 8 8 8
GRAND TOTAL 344 344 344 344 248 243 248 248 248 248
26000 -
255.00
250.00
245.00
s ADW {Funding} wewem e mbership (Enrallment) wuamm Budgated Enroliment
240.00 SRR
s/14 10/14 11114 1/14 /14 3/14 4/14 s/14 6/14
Beltz, Kes, Darling & Associates Page 5 of 9 06/20/2017




Woodbury Leadership Academy
Woodbury, Minnesota

Balance Sheet

May 31, 2017

Assets

Current Assets
Cash and Investments
Accounts Receivable
Due from Other Governmental Units
PY State Aid Receivable
CY State Aid Receivable/(Deferred Rev)
Federal Aids Receivable
Prepaid Expenses and Deposits
Total Current Assets

Total All Assets

Liabilities and Fund Balance

Current Liabilities

Salaries and Wages Payable

Line of Credit Payable /Loan Payable
Accounts Payable

Payroll Deductions and Contributions
Deferred Revenue

Total Current Liabilities
Fund Balance ‘
- Fund Balance 7-1-2016
Net Income To Date

Total Fund Balance

Total Liabilities and Fu_ncl Balance

Beltz, Kes, Darling & Associates Page 6 of 9

Balance Balance
July 1, 2016 May 31, 2017
391,695 512,694
503 503
5,465 0
227,641 0
0 232,019
7,384 0
37,649 3,588
670,337 748,803
670,337 748,803
74,132 63,447
0 0
14,840 0
43,455 33,363
0 0
132,427 96,810
537,910 537,910
0 114,083
537,910 651,993
670,337 748,803

06/20/2017



Woodbury Leadership Academy
Woodbury, Minnesota
Statement of Revenues and Expenditures
May 31, 2017

92%
FY 2016 EY 2017 Percent of
Actual Amended Budget May 2?1.7 1o Amended
250 ADM 248 ADM Activity Budget
General Fund - 01
Revenues

State Revenues
General Education Aid 1,830,586 1,667,712 1,426,189 85.5%
Literacy Aid 23,104 36,233 0 0.0%
Charter School Lease Aid 0 0 0 0.0%
Long-Term Facilities Maintenance Revenue 0 8,486 0 0.0%
Special Education Aid 329,085 311,362 186,638 59.9%
PY Qver/Under Accrual 4,225 0 (1,253) 0.0%
Endowment Aid 6,730 6,981 10,171 145.7%
CY Estimated State Aid Receivable/{Deferred Rev) 232,019 0.0%

Total State Revenues 2,193,730 2,030,774 1,853,764 91.3%
Federal Revenues
Federal CSP Grant (Imp 002) 52,302 0 e 0.0%
Federal CSP Grant $225K {Imp 003, 9-30-16) 59,702 165,141 165,298 100.1%
Federal Special Education Aid 26,066 38,980 19,971 51.2%
PBIS Individuals with Disabilities Grant 15,000 0 0.0%
Title I 4,540 4,406 185 4.2%

Total Federal Revenues 142,609 223,527 185,454 82.97%
Local Revenues
Interest Earnings 94 125 143 114.7%
Donaticns and Grants 4,241 100 88 88.3%
Give to the Max (course 200} 4,017 3,026 3,026 100.0%
Fees from Students (Field Trip, Other) 4,143 6,125 6,873 112.2%
Miscellaneous Revenues 2,072 250 1,450 579.8%
Sale of Merchandise/Fundraising - Net . 6,448 1,000 1,939 193.9%

Total Local Revenues 21,015 10,626 13,519 127.2%
Total Revenues 2,357,354 2,264,927 2,052,736 90.6%

Expenditures

100's Salaries 887,081 906,119 773,104 85.3%
200's Benefits 187,536 206,119 ' 199,548 96.8%
305 Contracted Services 310,196 314,748 309,834 98.4%
315 Technelogy Services (New Code) 0 12,000 3,407 70.1%
320 Communications Services 0 550 400 72.7%
329 Postage 1,117 750 642 85.6%
330 Utilities 47,158 47,158 47,158 100.0%
340 Praperty and Liability Insurance 6,244 8,768 8,774 o 100.1%
350 Repairs and Maintenance 54,218 63,359 53,579 84.6%
360 Transportation for Field Trips 568 3,063 720 23.5%
366 Travel, Conferences, and Staff Training 595 2,000 1,123 56.2%
369 Field Trips / Registration Fees 609 3,063 3,894 127.2%
370 Building Lease 29,492 29,492 29,492 100.0%
370 Other Rentals and Operating Leases 0 250 0 0.0%

Beltz, Kes, Darling & Associates Page 7 of @ 06/20/2017




Woodbury Leadership Academy

Woodbury, Minnesota

Statement of Revenues and Expenditures

May 31, 2017

92%
FY 2016 FY 2017 Percent of
Actual Amended Budget May 291.7 vib Amended
290 ADM 248 ADM Activity Budget
401 Supplies - Non Instructional 14,612 25,050 10,603.24 42.3%
401 Maintenance Supplies 0 2,000 35 1.8%
405 Non-Instructignal Software and Licensing 7,507 10,225 8,262 80.8%
406 Instructional Software 1,200 1,198 99.9%
430 Instructional Supplies 1,340 14,940 12,008 81.0%
455 Non-Instructional Tech Supplies (new code) 0 500 391 78.1%
456 Instructional Tech Supplies {new code} 0 1,000 639 63.9%
460 Textbooks and Workboaoks 2,360 10,000 1,657 16.6%
461 Standardized Tests 0 0 o 0.0%
470 Media/Library Resources 0 0 0 0.0%
490 Food Purchased 840 300 698 232.8%
530 Furniture and Other Equipment 0 5,000 . 0 0.0%
555 Technology Equipment 15,859 1,515 513 33.9%
556 Instructional Technology Equipment {new code) 0 2,485 2,485 100.0%
580 Capital Leases (copier) 1,459 8,499 7,536 88.7%
7480 Interest Expense 0 3,000 0 0.0%
810 Judgment Agnst Sch Dist 10,000 0 0 0.0%
820 Dues and Memberships, Fees 28,870 30,133 28,095 93.2%
State Special Ed Expenditures 351,962 333,007 230,622 £69.3%
Federal CSP Grant (002} 52,302 0 0 0.0%
Federal CSP Grant (003} 59,702 165,141 166,547 100.9%
Federal Special Education Program 26,066 38,980 21,971 56.4%
PBIS individuals with Disabilities 15,000 10,935 72.9%
Title Il 4,540 4,406 185 4.2%
Give to the Max CRS 200 3,061 0 (2,934) 0.0%
Directors Discretionary Fund CRS 104 o] 15,000 0 0.0%
Subtotal Expenditures 2,105,292 2,284,820 1,938,213 84.8%
Transfers to Other Funds 0 0 0
Total Expenditures 2,105,292 2,284,820 1,938,213 84.8%
General Fund Net Income 252,062 (19,893) 114,524
Beginning General Fund Balance 7-1-2016 410,138 410,138
Projected Ending General Fund Balance 6-30-2017 390,245 524,662
17.1%
Beltz, Kes, Darling & Associates Page 8of 9 06/20/2017




Woodbury Leadership Academy
Woodbury, Minnesota
Statement of Revenues and Expenditures

{19,93)

114,083

May 31, 2017
52%
FY 2016
FY 2017 Percent of
Actual Amended Budget Ma::::; Y1D Amended
230 ADM 248 ADM ¥ Budget
Fund 04 Prog' ram
Revenues
040 Tuition Revenue 104,303 5,000 240 4.8%
Total Revenues 104,303 5,000 240 4.8%
Expenditures
Salaries and Wages 23,858 2,174 0 0.0%
Employee Benefits 3,636 326 0 0.0%
Purchased Services 450 2,500 500 20.0%
Suppiies and Materials, Snacks 5,672 0 30 0.0%
Eguipment 2,673 0 0] 0.0%
Dues and Memberships 0 0 150 0.0%
Total Expenditures 36,289 5,000 680 13.6%
Fund 04 Program Surplus 68,014 (0) {440)
Beginning Fund 04 Balance 7-1-2016 127,047 127,047
Projected Ending Fund 04 Balance 6-30-2017 : 127,047 127,047
Total All Funds
Revenues
State Revenues 2,193,730 2,030,774 1,853,764 91.3%
Federal Revenues 142,609 223,527 185,454 83.0%
Local Revenues 125,318 15,626 13,755 88.1%
Total Revenues 2,461,657 2,269,927 2,052,976 90.4%
2,461,657 2,269,927 2,052,976
Expenditures
Salaries and Wages 910,939 908,293 773,104 85.1%
Employee Benefits 191,173 206,445 199,548 96.7%
Purchased Services 450,647 487,699 464,523 95.2%
Supplies and Materials 32,330 80,215 35,613 44.4%
Equipment 19,980 17,499 106,534 60.2%
Short Term Financing Costs 0 3,000 150 5.0%
Other (Fundraising, Special Ed, Dues, etc.} 536,503 586,668 455,421 77.6%
Total Expenditures ) 2,141,582 2,289,820 1,938,893 84.7%
2,141,582 7,780,820 1,938,893
Total Revenues All Funds 2,461,657 2,269,927 2,052,576 90.4%
" Total Expenditures Afl Funds 2,141,582 2,289,820 1,938,893 84.7%

Beginning Fund Balance, All Funds, July 1, 2016

217,835

Projected Fund Balance, All Funds, June 30, 2017 537,910

537,910
518,017

537,910
651,993

The Working Budget estimates shown on this report are prepared using both the school's estimates
and consultant estimates and are prepared for internal use only. This report has not been compiled,
reviewed or audited ond should not be relied upon for other uses

Beltz, Kes, Darling & Associates Page 9 of 9 06/20/2017
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TO: Board of Directors

FROM: Bert Strassburg, Executive Director

DATE: June 27, 2017

AGENDA: Consent Agenda

RE: Recommended Financial Transactions for Approval

RECOMMENDATION: Approve the Woodhbury Leadership Academy Financial Transactions from May 1,
2017 — May 31, 2017 as presented.

600 Weir Drive | Woodbury, MN 55125 | woodburyleadershipacademy.com
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TO: : Board of Directors
FROM: Bert Strassburg, Executive Director
DATE: June 27, 2017
AGENDA: Business/Board Action
RE: Personnel Transactions

RECOMMENDATION: Approve the following personnel transactions as presented:

PLEASE NOTE: Complete listing of personnel transactions were not available at
time of Board Packet publication —these will be posted online next to the
Board Packet link on Monday, June 26, 2017.

600 Weir Drive | Woodbury, MN 55125 | woodburyieadershipacademy.com
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TO: Board of Directors
FROM: Bert Strassburg, Executive Director
DATE: June 27, 2017
AGENDA: Business/Board Action
RE: | 2™ (Final) Reading of Board Policies

RECOMMENDATION: Approve the 2nd (Final} Reading of the following WLA policies as presented:
214: Out-of-State Travel by Board of Directors Members
426: Nepotism in Employment — Charter Schools
501: School Weapons Policy
502: Search of Student Lockers, Desks, Personal Possessions, and Student’s Person

505: Distribution of Non-School-Sponsored Materials on School Premises by Students and
Employees

506: Student Discipline
506F: Notice of Suspension

514: Bullying Prohibition Policy

600 Weir Drive | Woodbury, MN 55125 | woodburyleadershipacademy.com
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WOODBURY LEADERSHIP ACADEMY

Adopted: , 2017 MSBA/MASA Model Policy 214

214

IL.

I1I.

IV.

Orig. 2005
Rev. 2009

OUT-OF-STATE TRAVEL BY BOARD OF DIRECTORS MEMBERS

PURPOSE

The purpose of this policy is to control out-of-state travel by Board of Directors (BOD) members
as required by law.

GENERAL STATEMENT OF POLICY

BOD members have an obligation to become informed on the proper duties and functions of a
board mernber, to become familiar with issues that may affect the school, to acquire a basic
understanding of school finance and budgeting, and to acquire sufficient knowledge to comply
with federal, state, and local laws, rules, regulations, and school policies that relate to their
functions as BOD members. Occasionally, it may be appropriate for BOD members to travel out
of state to fulfill their obligations.

APPROPRIATE TRAVEL

Travel outside the state is appropriate when the BOD finds it proper for BOD members to acquire
knowledge and information necessary to allow them to carry out their responsibilities as board
members. Travel to regional or national meetings of the National School Boards Association of
National Charter School Conferc_:nce is presumed to fulfill this purpose. Travel to other out-of-
state meetings for which the member intends to seek reimbursement from the school should be
preapproved by the BOD.

REIMBURSABLE EXPENSES

Expenses to be reimbursed may include transportation, meals, lodging, registration fees, required
materials, parking fees, tips, and other reasonable and necessary school-related expenses.

REIMBURSEMENT

A Requests for reimbursement must be itemized on the official school form and are to be
submitted to the Executive Director. Receipts for lodging, commercial transportation,
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registration, and other reasonable and necessary expenses must be attached to the
reimbursement form.

=1

Commercial transportation shall reflect economy fares and shall be reimbursed only for
the actual cost of the trip.

C. Amounts to be reimbursed shall be within the BOD’s approved budget allocations,
including attendance at workshops and conventions.

VI. ESTABLISHMENT OF DIRECTIVES AND GUIDELINES

The school administration (Executive Director) shall develop a schedule of reimbursement rates
for school business expenses, including those expenses requiring advance approval and specific
rates of reimbursement. The administration (Executive Director) shall also develop directives
and guidelines to address methods and times for submission of requests for reimbursement.

Legal References:  Minn. Stat. § 123B.09, Subd. 2 (School Board Member Training)
Minn. Stat. § 471.661 (Out-of-State Travel)
Minn. Stat. § 471.665 (Mileage Allowances) ‘
Minn. Op. Atty. Gen. 1035 (Aug. 23, 1999) (Retreat Expenses)
Minn. Op. Atty. Gen. 161b-12 (Aug. 4, 1997) (Transportation Expenses)

Cross References:  MSBA/MASA Model Policy 212 (School Board Member Development)
MSBA/MASA Model Policy 412 (Expense Reimbursement)

Paolicy 214 Page 2 of 2
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Adopted: June 24, 2014 ‘ MSBA/MASA Model Policy 426

426

IL.

I1I.

Orig. 2014

NEPOTISM IN EMPLOYMENT - CHARTER SCHOOLS

PURPOSE

The purpose of this policy is to establish consistent employment guidelines and to prevent
situations where an individual may have or be perceived to have unfair influence over the career
development, work assignments, work direction, performance reviews, or compensation of a
family member who is also employed by the charter school.

GENERAL STATEMENT OF POLICY

The charter school may employ family members of current employees. However, to be hired,
transferred, or promoted, close family members may #of be assigned to the following:

A. Positions where one can influence the employment conditions or career of the other. This
includes decisions involving hiring, termination, compensation, performance evaluation,

discipline, promotional opportunities, and work assignments; or

B. Positions where one reports to, directs the work of, or otherwise has direct or indirect
supervision of another close family member.

DEFINITIONS

A. Cloge Family Member

A close family member means the employee’s parent, spouse, child (including adopted
child), sibling, grandmother, grandfather, grandchildren, niece, nephew, aunt, uncle, first
cousin, all step relatives including stepchild, stepmother, stepfather, stepsister and
stepbrother, in-law relationships including father- and mother-in-law, daughter- and son-
in-law, brother- and sister-in-law, ward of the employee or employee’s spouse, domestic
partner, or person cohabitating in the employee’s household regardless of the degree of
relationship. '

B. Direct or Indirect Supervision

Direct or indirect supervision means the authority to make, participate in, or recommend
employment- and/or compensation-related decisions involving a close family member,

~ Policy 426 Pagelof3
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including, but not limited to, decisions concerning hiring, promotion, transfer, discipline,
termination, salary, evaluation, grievance resolution, or other similar personnel actions.

APPLICATION TO BOARD OF DIRECTORS MEMBERS

Board of Directors (BOD) members are not considered to have direct or indirect supervision
except in sitvations when they are called upon to act specifically on matters of employment status
or compensation for an applicant or employee. In such cases, BOD members shall abstain from
the action when a close family member is involved.

EXCEPTIONS; SPECIAL CIRCUMSTANCES

In exceptional circumstances, a direct or indirect supervision relationship may exist between
employees who are close family members. Such circumstances may be necessitated by factors
such as the unique qualifications or responsibilities of the individuals involved, the lack of other
available appropriate supervisory personnel, or whether the position for which the close family
member is being considered is temporary in nature. Any exception must be reviewed and
approved in writing by the charter school’s Executive Director (ED). Any direct or indirect
supervision relationship approved by the ED shall be reported to the BOD. All employment
decisions affecting the subordinate employee, including, but not limited to, selection, hiring,
discipline, performance review, compensation, or leave, must be assigned to other supervisory
persounel or, if no other supervisory personnel exist, to the charter school’s BOD. Exceptions
involving the charter school’s ED and a close family member of the ED shall be approved in
writing by the charter school’s BOD.

ADDRESSING EXISTING CONFLICTS AND CHANGES IN RELATONSHIP
BETWEEN EMPLOYEES

Any charter school employee involved in a direct or indirect supervision relationship with a close
family member that existed prior to the original approval date of this policy or that arises afier
the adoption of this policy shall promptly notify the charter school’s ED of such relationship.
The ED shall make suitable arrangements for the transfer of one of the employees, assignment
of a different supervisor, or a determination that an exception is necessary under Section V. of
this policy. Any direct or indirect supervision relationship approved by the ED under Section V.
shall be reported to the BOD. The ED shall promptly notify the charter school’s BOD of any
direct or indirect supervision relationship which arises concerning a close family member of the
ED. All such direct or indirect supervision relationships involving the ED shall be resolved by
the BOD in accordance with this policy.

COMPLIANCE WITH EQUAL OPPORTUNITY AND DISCRIMINATION LAWS

Nothing in this policy shall be construed as discouraging the employment of close family
members for positions that do not involve direct or indirect supervision. Nothing in this policy

Policy 426 Page20f3
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shall be construed to otherwise limit the employment opportunities of any person employed by
the charter school.

Legﬁl References:  Minn. Stat. § 124E.07, Subd. 6 (Charter Schools)
“Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
42 U.S.C. § 2000¢ et seq. (Title VII of the Civil Rights Act)

Cross References: MSBA/MASA Model Policy 210.1 (Conﬂlct of Interest — Charter School Board
Members)
MSBA/MASA Model Policy 401 (Equal Employment Opportunity)

Policy 426 Page 3 of 3
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Adopted: May 27, 2014 MSBA/MASA Model Policy 501

Revised: , 2017 Orig. 1995
Rev. 2014

501 SCHOOL WEAPONS POLICY

L PURPOSE

IL.

L.

The purpose of this policy is to assure a safe school environment for students, staff and the public.

GENERAL STATEMENT OF POLICY

No student or nonstudent, including adults and visitors, shall possess, use or distribute a weapon
when in a school location except as provided in this policy. The school will act to enforce this
policy and to discipline or take appropriate action against any student, teacher, administrator,
school employee, volunteer, or member of the public who violates this policy.

DEFINITIONS

A. “Weapon”

1.

A “weapon” means any object, device or instrument designed as a weapon or
through its use is capable of threatening or producing bodily harm or which may
be used to inflict self-injury including, but not limited to, any fircarm, whether
loaded or unloaded; airguns; peliet guns; BB guns; all knives; blades; clubs; metal
knuckles; numchucks; throwing stars; explosives; fireworks; mace and other
propellants; stunguns; ammunition; poisons; chains; arrows; and objects that have
been modified o serve as a weapon.

No person shall possess, use or distribute any object, device or instrument having
the appearance of a weapon and such objects, devices or instruments shall be
treated as weapons including, but not limited to, weapons listed above which are
broken or non-functional, look-alike guns; toy guns; and any object that is a
facsimile of a real weapon.

No person shall use articles designed for other purposes (i.c., lasers or laser
pointers, belts, combs, pencils, files, scissors, ete.), to inflict bodily harm and/or
intimidate and such use will be treated as the possession and use of a weapon.

B. “School Location” includes any séhool building or grounds, whether leased, rented,
owned or controlled by the school, locations of school activities or trips, bus stops, school

Palicy 501
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buses or school vehicles, school-contracted vehicles, the area of entrance or departure
from school premises or events, all locations where school-related functions are
conducted, and anywhere students are under the jurisdiction of the school.

“Possession” means having a weapon on one’s person or in an area subject to one’s
control in a school location.

IV. EXCEPTIONS

A.

A student who finds a weapon on the way to school or in a school location, or a student
who discovers that he or she accidentally has a weapon in his or her possession, and takes
the weapon immediately to the Executive Director’s office shall not be considered to
possess a weapon. If it would be impractical or dangerous to take the weapon to the
Executive Director’s office, a student shall not be considered to possess a weapon if he
or she immediately turns the weapon over to an administrator or teacher or immediately
notifies an administrator or teacher of the weapon’s location.

It shall not be a violation of this policy if a nonstudent (or student where specified) falls
within one of the following categories:

1. active licensed peace officers;

2. military personnel, or students or nonstudents participating in military training,
who are on duty performing official duties;

3. persons authorized to carry a pistol under Minn. Stat. § 624.714 while in a motor
vehicle or outside of a motor vehicle for the purpose of directly placing a firearm
in, or retrieving it from, the trunk or rear area of the vehicle;

4. persons who keep or store in a motor vehicle pistols in accordance with Minn,
Stat. §§ 624.714 or 624.715 or other firearms in accordance with § 97B.045;

a. Section 624.714 specifies procedures and standards for obtaining pistol
permits and penalties for the failure to do so. Section 624.715 defines an
exception to the pistol permit requirements for “antique firecarms which
are carried or possessed as curiosities or for their historical significance or
value.”

b. Section 97B.045 generally provides that a firearm may not be transported
in a motor vehicle unless it is (1) unloaded and in a gun case without any
portion of the firearm exposed; (2) unloaded and in the closed trunk; or
(3) a handgun carried in compliance with §§ 624.714 and 624.715.

Policy 501
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5. firearm safety or marksmanship courses or activities for students or nonstudents
conducted on school property;

6. possession of dangerous weapons, BB guns, or replica firearms by a ceremonial
color guard;

7. a gun or knife show held on school property;

8. possession of dangerous weapons, BB guns, or replica firearms with written
permission of the Executive Director or other person having general control and
supervision of the school; or

9. persons who are on unimproved property owned or leased by the school unless
the person knows that a student is currently present on the land for a school-related
activity.

C. Policy Application to Instructional Equipment/Tools

While the school does not allow the possession, use, or distribution of weapons by
students or nonstudents, such a position is not meant to interfere with instruction or the
use of appropriate equipment and tools by students or nonstudents. Such equipment and
tools, when properly possessed, used, and stored, shall not be considered in violation of
the rule against the possession, use, or distribution of weapons. However, when
authorized instructional and work equipment and tools are used in a potentially dangerous
or threatening manner, such possession and use will be treated as the possession and use
of a weapon.

D. Firearms in School Parking Lots and Parking Facilities

A school may not prohibit the lawful carry or possession of firearms in a school parking
lot or parking facility. For purposes of this policy, the “lawful” carry or possession of a
firearm in a school parking lot or parking facility is specifically limited to nonstudent
permit-holders authorized under Minn. Stat. § 624.714 to carry a pistol in the interior of
a vehicle or outside the motor vehicle for the purpose of directly placing a firearm in, or
retrieving it from, the trunk or rear area of the vehicle. Any possession or carry of a
firearm beyond the immediate vicinity of a permit-holder’s vehicle shall constitute a
violation of this policy.

V. CONSEQUENCES FOR STUDENT WEAPON POSSESSION/USE/ DISTRIBUTION

A. The school does not allow the possession, use, or distribution of weapons by students.
Consequently, the minimum consequence for students possessing, using, or distributing
weapons shall include:

Policy 501 Page3 of 5



1, immediate out-of-school suspension;

2. confiscation of the weapon;

3. immediate notification of police;

4. parent or guardian notification; and

5. recommendation to the Executive Director of dismissal for a period of time not to

exceed one year.
B. Pursuant to Minnesota law, a student who brings a firearm, as defined by federal law, to
school will be expelled for at least one year. The Board of Directors (BOD) may modify

this requirement on a case-by-case basis.

C.  Administrative Discretion

While the school does not allow the possession, use, or distribution of weapons by
students, the Executive Director may use discretion in determining whether, under the
circumstances, a course of action other than the minimum consequences specified above
is warranted. If so, other appropriate action may be taken, including consideration of a
recommendation for lesser discipline.

VI. CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY
NONSTUDENTS

A, . Employees

1. An employee who violates the terms of this policy is subject to disciplinary action,
including nonrenewal, suspension, or discharge as deemed appropriate by the
BOD.

2. Sanctions against employees, including nonrenewal, suspension, or discharge

shall be pursuant to and in accordance with applicable statutory authority,
collective bargaining agreements, and school policies.

3. When an employee violates the weapons policy, law enforcement may be notified,
as appropriate.

B. Other Nonstudents

1. Any member of the public who violates this policy shall be informed of the policy
and asked to leave the school location. Depending on the circumstances, the
person may be barred from future entry to school locations. In addition, if the

Policy 501 Paged of 5
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Legal References:

Cross References:

person is a student in another school district, that school district may be contacted
concerning the policy violation.

If appropriate, law enforcement will be notified of the policy violation by the
member of the public and may be asked to provide an escort to remove the
member of the public from the school location.

Minn. Stat. § 97B.045 (Iransportation of Firearms)

Minn. Stat. § 121A.05 (Referral to Police)

Minn. Stat. §§ 121 A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm)
Minn. Stat. § 609.02, Subd. 6 (Definition of Dangerous Weapon)
Minn. Stat. § 609.605 (Trespass)

Minn. Stat. § 609.66 (Dangerous Weapons)

Minn. Stat. § 624.714 (Carrying of Weapons without Permit; Penalties)
Minn. Stat. § 624.715 (Exemptions; Antiques and Ornaments)
18 U.S.C. § 921 (Definition of Firearm)

Inre CRM 611 N.W.2d 802 (Minn. 2000)

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of
School District Employees)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 525 (Violence Prevention)

Policy 501
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Adopted: June 10, 2014 : MSBA/MASA Model Policy 502
Revised: , 2017 Orig. 1995
Rev. 1999
502 SEARCH OF STUDENT LOCKERS, DESKS. PERSONAL POSSESSIONS, AND
STUDENT’S PERSON
L. PURPOSE
The purpose of this policy is to provide for a safe and healthful educatmnal environment by
enforcing the school’s policies against contraband.
1L

GENERAL STATEMENT OF POLICY

A. Lockers and Personal Possessions Within a Locker

Pursuant to Minnesota statutes, school lockers are the property of the school. At no time
does the school relinquish its exclusive control of lockers provided for the convenience
of students. Inspection of the interior of lockers may be conducted by school officials for
any reason at any time, without notice, without student consent, and without a search
warrant. The personal possessions of students within a school locker may be searched
only when school officials have a reasonable suspicion that the search will uncover
evidence of a violation of law or school rules. As soon as practicable after the search of
a student’s personal possessions, the school officials must provide notice of the search to
students whose lockers were searched unless disclosure would impede an ongoing
investigation by police or school officials.

B. Desks

School desks are the property of the school. At no time does the school relinquish its
exclusive control of desks provided for the convenience of students. Inspection of the
interior of desks may be conducted by school officials for any reason at any time, without
notice, without student consent, and without a search warrant.

C. Personal Possessions and Student’s Person

The personal possessions of students and/or a student’s person may be searched when
school officials have a reasonable suspicion that the search will uncover a violation of
law or school rules. The search will be reasonable in its scope and intrusiveness.

Policy 502 Pagelof4d
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A violation of this policy occurs when students use lockers and desks for unauthorized
purposes or to store contraband. A violation occurs when students carry contraband on
their person or in their personal possessions.

HI. DEFINITIONS

A.

“Contraband” means any unauthorized item possession of which is prohibited by school
policy and/or law. It includes, but is not limited to, weapons and “look-alikes,” alcoholic
beverages, controlled substances and “look-alikes,” overdue books and other materials
belonging to the school, and stolen propetty.

“Personal possessions” includes, but is not limited to, purses, backpacks, bookbags,
packages, and clothing.

*Reasonable suspicion” means that a school official has grounds to believe that the search
will result in evidence of a violation of school policy, rules, and/or law. Reasonable
suspicion may be based on a school official’s personal observation, a report from a
student, parent or staff member, a student’s suspicious behavior, a student’s age and past
history or record of conduct both in and out of the school context, or other reliable sources
of information.

“Reasonable scope™ means that the scope and/or intrusiveness of the search is reasonably
related to the objectives of the search. Factors to consider in determining what is
reasonable include the seriousness of the suspected infraction, the reliability of the
information, the necessity of acting without delay, the existence of exigent circumstances
necessitating an immediate search and further investigation (e.g., to prevent violence,
serious and immediate risk of harm or destruction of evidence), and the age of the student.

IV.  PROCEDURES

A.

School officials may inspect the interiors of lockers and desks for any reason at any time,
without notice, without student consent, and without a search warrant.

School officials may inspect the personal possessions of a student and/or a student’s
person based on a reasonable suspicion that the search will uncover a violation of law or
school rules. A search of personal possessions of a student and/or a student’s person will
be reasonable in its scope and intrusiveness.

As soon as practicable after a search of personal possessions within a locker pursuant to
this policy, the school officials must provide notice of the search to students whose
possessions were searched unless disclosure would impede an ongoing investigation by
police or school officials.

Policy 502 Page 2 of 4




VI

VIL

b

D. Whenever feasible, a search of a person shall be conducted in private by a school official
of the same sex. A second school official of the same sex shall be present as an observer
during the search of a person whenever feasible.

E. A strip search is a search involving the removal of coverings or clothing from private
areas. Mass strip searches, or body cavity searches, are prohibited. Strip searches will
be conducted only in circumstances involving imminent danger.

F. A school official conducting any other search may determine when it is appropriate to
have a second official present as an observer.

G. A copy of this policy will be printed in the Student & Family Handbook or disseminated
in any other way which school officials deem appropriate. The school shall provide a
copy of this policy to a student when the student is given use of a locker.

DIRECTIVES AND GUIDELINES

School administration may establish reasonable directives and guidelines which address specific
needs of the school, such as use of tape in lockers, standards of cleanliness and care, posting of
pin-ups and posters which may constitute sexual harassment, etc,

SEIZURE OF CONTRABAND

If a search yields contraband, school officials will seize the item and, where appropriate, turn it
over to legal officials for ultimate disposition.

VIOLATIONS

A student found to have violated this policy and/or the directives and guidelines implementing it
shall be subject to discipline in accordance with the school’s Student Discipline Policy, which
may include suspension, exclusion, or expulsion, and the student may, when appropriate, be
referred to legal officials.

Legal References:  U. S. Const., amend. [V

Minn. Const., art. I, § 10

Minn. Stat. § 121A.72 (School Locker Policy)

New Jersey v. T.L.O., 469 U.S. 325, 105 8.Ct. 733, 83 L.Ed.2d 720 (1985)
G.C. v. Owensboro Public Schools, 711 F.3d 623 (6™ Cir. 2013)

Cross References: MSBA/MASA Model Policy 417 (Chemical Use and Abuse)

Policy 502 Page3 of 4
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MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School)
MSBA/MASA Model Policy 501 (School Weapons)
MSBA/MASA Model Policy 506 (Student Discipline)
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WOODBURY LEADERSHIP ACADEMY

Adopted: July 22, 2014 MSBA/MASA Model Policy 505

Orig. 1995

Revised: Rev. 2002

505

1I.

HI.

DISTRIBUTION OF NONSCHOOL-SPONSORED MATERIALS ON SCHOOL
PREMISES BY STUDENTS AND EMPLOYEES

PURPOSE

The purpose of this policy is to protect the exercise of students’ and employees’ free speech
rights, taking into consideration the educational objectives and responsibilities of the school.

GENERAL STATEMENT OF POLICY

A. The school recognizes that students and employees have the right to express themselves
on school property. This protection includes the right to distribute, at a reasonable time
and place and in a reasonable manner, nonschool-sponsored material.

B. To protect First Amendment rights, while at the same time preserving the integrity of the
educational objectives and responsibilities of the school, the Board of Directors (BOD)
adopts the following regulations and procedures regarding distribution of nonschool-
sponsored material on school property and at school activities.

DEFINITIONS

A. “Distribute” or “Distribution” means circulation or dissemination of material by means
of handing out free copies, selling or offering copies for sale, accepting donations for
copies, posting or displaying material, or placing material in internal staff or student
mailboxes.

B. “Nonschool-sponsored material” or “unofficial material” includes all materials or objects
intended for distribution, except school newspapers, employee newsletters, literary
magazines, yearbooks, and other publications funded and/or sponsored or authorized by
the school. Examples of nonschool-sponsored materials include, but are not limited to,
leaflets, brochures, buttons, badges, flyers, petitions, posters, and underground
newspapers whether written by students or employees or others, and tangible objects.

Policy 505 Page 1 0f 6
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C. “Obscene to minors” means;

1. The average person, applying contemporary community standards, would find
that the material, taken as a whole, appeals to the prurlent interest of minors of the
age to whom distribution is requested;

2, The material depicts or describes, in a manner that is patently offensive to
prevailing standards in the adult community concerning how such conduct should
be presented to minors of the age to whom distribution is requested, sexual
conduct such as intimate sexual acts (normal or perverted), masturbation,
excretory functions, or lewd exhibition of the genitals; and

3. The material, taken as a whole, lacks serious literary, artistic, political, or
scientific value for minors.

D. “Minor” means any person under the age of eighteen (18).
E. “Material and substantial disruption” of'a normal school activity means:
1. Where the normal school activity is an educational program of the school for

which student attendance is compulsory, “material and substantial disruption” is
defined as any disruption which interferes with or impedes the implementation of
that program.

2. Where the normal school activity is voluntary in nature (including school athletic
events, school plays and concerts, and lunch periods) “material and substantial
disruption” is defined as student rioting, unlawful seizures of property, conduct
inappropriate to the event, participation in a school boycott, demonstration, sit-in,
stand-in, walk-out, or other related forms of activity.

In order for expression to be considered disruptive, specific facts must exist upon which
the likelihood of disruption can be forecast including past experience in the school,
current events influencing student activities and behavior, and instances of actual or
threatened disruption relating to the written material in question.

F. “School activities” means any activity sponsored by the school including, but not limited
to, classroom work, library activities, physical education classes, official assemblies and
other similar gatherings, school athletic contests, band concerts, school plays and other
theatrical productions, and in-school lunch periods.

G. “Libelous” is a false and unprivileged statement about a specific individual that tends to
harm the individual’s reputation or to lower that individual in the esteem of the
community.
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GUIDELINES

A

Students and employees of the school have the right to distribute, at reasonable times and
places as set forth in this policy, and in a reasonable manner, nonschool-sponsored
material.

Requests for distribution of nonschool-sponsored material will be reviewed by the
administration on a case-by-case basis. However, distribution of the materials listed
below is always prohibited. Material is prohibited that:

1. is obscene to minors;
2. is libelous or slanderous;
3. is pervasively indecent or vulgar or contains any indecent or vulgar language or

representations, with a determination made as to the appropriateness of the
material for the age level of students to which it is intended;

4. advertises or promotes any product or service not permitted to minors by law;

5. advocates violence or other illegal conduct;
6. constitutes insulting or fighting words, the very expression of which injures or

harasses other people (c.g., threats of violence, defamation of character or of a
person’s race, religious, or ethnic origin);

7. presents a clear and present likelihood that, either because of its content or the
manner of distribution, it will cause a material and substantial disruption of the
proper and orderly operation and discipline of the school or school activities, will
cause the commission of unlawful acts or the violation of lawful school
regulations.

Distribution by students and employees of nonschool-sponsored materials on school
property are subject to reasonable time, place, and manner restrictions set forth below. In
making decisions regarding the time, place, and manner of distribution, the administration
will consider factors including, but not limited to, the following:

1. whether the material is educationally related;

2. the extent to which distribution is likely to cause disruption of or interference with
the school’s educational objectives, discipline, or school activities;

3. whether the materials can be distributed from the office or other isolated location
s0 as to minimize disruption of traffic flow in hallways;
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the quantity or size of materials to be distributed;

whether distribution would require assignment of school staff, use of school
equipment, or other resources;

whether distribution would require that nonschool persons be present on the
school grounds;

whether the materials are a solicitation for goods or services not requested by the
recipients.

V. TIME, PLACE, AND MANNER OF DISTRIBUTION

A. No nonschool-sponsored material shall be distributed during and at the place of a normal
school activify if it is reasonably likely to cause a material and substantial disruption of
that activity.

B. Distribution of nonschool-sponsored material is prohibited when it blocks the safe flow

of traffic within corridors and entrance ways of the school, and school parking lots.
Distribution shall not impede entrance to or exit from school premises in any way.

C. No one shall coerce a student or staff member to accept any publication.

D. The time, place, and manner of distribution will be solely within the discretion of the
administration, consistent with the provisions of this policy.

V1. PROCEDURES

A, Any student or employee wishing to distribute (as defined in this policy) nonschool-
sponsored material must first submit for approval a copy of the material to the Executive
Director (ED) at least 24 hours in advance of desired distribution time, together with the
following information:

1.

Name and phone number of the person submitting the request and, if a student,
the room number of his or her first-period class.

Date(s) and time(s) of day intended for distribution.
Location where material will be distributed.

If material is intended for students, the grade(s) of students to whom the
distribution is intended.

Potlicy 505
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IX.

B. Within one school day, the ED will review the request and render a decision. In the event
that permission to distribute the material is denied or limited, the person submitting the
request should be informed in writing of the reasons for the denial or limitation.

C. If the person submitting the request does not receive a response within one school day,
the person shall contact the office to verify that the lack of response was not due to an
inability to locate the person.

D.  [fthe person is dissatisfied with the decision of the ED, the person may submit a written
request for appeal to the superintendent. If the person does not receive a response. w1thln
three (3) school days (not counting Saturdays, Sundays, and holidays) of submitting the
appeal the person shall contact the office of the superintendent to verify that the lack of
&.@Sp_qn_sﬁ_-_i_s___not due to an inability to locate the person|

E. Permission or denial of permission to distribute material does not imply approval or
disapproval of its contents by cither the school, the administration of the school, the BOD,
or the individual reviewing the material submitted.

DISCIPLINARY ACTION

A. Distribution by any student of nonschool-sponsored material prohibited herein or in
violation of the provisions of time, place, and manner of distribution as described above
will be halted and disciplinary action will be taken in accordance with the school’s
Student Discipline Policy.

B. Distribution by any employee of nonschool-sponsored material prohibited herein or in
violation of the provisions of time, place, and manner of distribution as described above
will be halted and appropriate disciplinary action will be taken, in accordance with any
individual contract, collective bargaining agreement, school policies and procedures
and/or governing statute.

C. Any other party violating this policy will be requested to leave the school property
immediately and, if necessary, the police will be called.

NOTICE OF POLICY TO STUDENTS AND EMPLOYEES

buildings!
IMPLEMENTATION

The school administration may develop any additional guidelines and procedures necessary to
implement this policy for submission to the school board for approval. Upon approval by the
BOD, such guidelines and procedures shall be an addendum to this policy.
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506 STUDENT DISCIPLINE

L PURPOSE
The purpose of this policy is to ensure that students are aware of and comply with the school’s
expectations for student conduct. Such compliance will enhance the school’s ability to
maintain discipline and ensure that there is no interference with the educational process. The
school will take appropriate disciplinary action when students fail to adhere to the Code of
Student Conduct established by this policy.

1L GENERAL STATEMENT OF POLICY

The Board of Directors (BOD) recognizes that individual responsibility and mutual respect are
essential components of the educational process. The BOD further recognizes that nurturing.
the maturity of each student is of primary importance and is closely linked with the balance that
must be maintained between authority and self-discipline as the individual progresses from a
child’s dependence on authority to the more mature behavior of self-control.

All students are entitled to learn and develop in a setting which promotes respect of self, others,
and property. Proper positive discipline can only result from an environment which provides
options and stresses student self-direction, decision-making, and responsibility. Schools can
function effectively only with internal discipline based on mutual understanding of rights and
responsibilities,

Students must conduct themselves in an appropriate manner that maintains a climate in which
learning can take place. Overall decorum affects student attitudes and influences student
behavior. Proper student conduct is necessary to facilitate the education process and to create
an atmosphere conducive to high student achievement.

Although this policy emphasizes the development of self-discipline, it is recognized that there
are instances when it will be necessary to administer disciplinary measures. The position of the
school is that a fair and equitable school-wide student discipline policy will contribute to the
quality of the student’s educational experience. This discipline policy is adopted in accordance
with and subject to the Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40-121A.56.

In view of the foregoing and in accordance with Minn. Stat. § 121A.55, the BOD, with the
participation of school administrators, teachers, employees, students, parents, community
members, and such other individuals and organizations as appropriate, has developed this
policy which governs student conduct and applies to all students of the school.
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AREAS OF RESPONSIBILITY

A.

The Board of Directors. The BOD holds all school personnel responsible for the
maintenance of order within the school and supports all personnel acting Wlth.‘ll’l the
framework of this discipline policy.

Executive Director. The Executive Director (ED) shall establish guidelines and
directives to carry out this policy, hold all school personnel, studenis, and parents
responsible for conforming to this policy, and support all school personnel performing
their duties within the framework of this policy. The ED shall also establish guidelines
and directives for using the services of appropriate agencies for assisting students and

parents Any guidelines or directives established to implement this pohcy shall be-

The ED is given the responsibility and authority to formulate building rules a:nd
regulations necessary to enforce this policy, subject to final BOD approval, The ED
shall give direction and support to all school personnel performing their duties within
the framework of this policy. The ED shall consult with parents of students conducting
themselves in a manner contrary to the policy. The ED shall also involve other
professional employees in the disposition of behavior referrals and shall make use of
those agencies appropriate for assisting students and parents. An ED, in exercising his
or her lawful authority, may use reasonable force when it is necessary under the
circumstances to cotrect or restrain a student or prevent bodily harm or death to another.

Teachers.  All teachers shall be responsible for providing a well-planned
teaching/learning environment and shall have primary responsibility for student
conduct, with appropriate assistance from the administration. All teachers shall enforce
the Code of Student Conduct. In exercising the teacher’s lawful authority, a teacher
may use reasonable force when it is necessary under the circumstances to correct or
restrain a student or prevent bodily harm or death to another,

Other School Personnel. All school personnel shall be responsible for contributing to

the atmosphere of mutual respect within the school. Their responsibilities relating to

student behavior shall be as authorized and directed by the ED. A school employee,
school bus driver, or other agent of a school, in exercising his or her lawful authority,
may use reasonable force when it is necessary under the circumstances to.restrain a
student or prevent bodily harm or death to another.

Parents or Legal Guardians. Parents and guardians shall be held responsible for the
behavior of their children as determined by law and community practice. They are
expected to cooperate with school authorities and to participate regarding the behavior
of their children.

Students. All students shall be held individually responsible for their behavior and for
knowing and obeying the Code of Student Conduct and this policy.

Community Members. Members of the community are expected to contribute to the
establishment of an atmosphere in which rights and duties are effectively acknowledged
and fulfilled.
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STUDENT RIGHT

All students have the right to an education and the right to learn.
STUDENT RESPONSIBILITIES

All students have the responsibility:

A.

B.

M.

N.

For their behavior and for knowing and obeying all school rules, regulations, policies,
and procedures;

To attend school daily, except when excused, and to be on time to all classes and other
school functions;

To pursue and attempt to complete the courses of study prescribed by the state and local
school authorities; _

To make necessary arrangements for making up work when absent from school;
To assist the school staff in maintaining a safe school for all students;

To be aware of all school rules, regulations, policies, and procedures, including those in
this policy, and to conduct themselves in accord with them;

To assume that until a rule or policy is waived, altered, or repealed, it is in full force and’

effect; _
To be aware of and comply with federal, state, and local laws;

To volunteer information in disciplinary cases should they have any knowledge relating
to such cases and to cooperate with school staff as appropriate;

To respect and maintain the school’s property and the property of others;

To dress and groom in a manner which meets standards of safety and health and
common standards of decency and which is consistent with applicable school policy;

To avoid inaccuracies in student newspapers or publications and refrain from indecent
or obscene language;

To conduct themselves in an appropriate physical or verbal manner; and

To recognize and respect the rights of others.

CODE OF STUDENT CONDUCT

A.

The following are examples of unacceptable behavior subject to disciplinary action by

the school. These examples are not intended to be an exclusive list. Any student who-

engages in any of these activities shall be disciplined in accordance with this policy.
This policy applies to all school buildings, school grounds, and school property or
property immediately adjacent to school grounds; school-sponsored activities or trips;
school bus stops; school buses, school vehicles, school contracted vehicles, or any other
vehicles approved for school purposes; the area of entrance or departure from school
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premises or events and all school-related functions, school-sponsored activities, events,
or trips. School property also may mean a student’s walking route to or from school for
purposes of attending school or school-related functions, activities, or events. While
prohibiting unacceptable behavior subject to disciplinary action at these locations and
events, the school does not represent that it will provide supervision or assume liability
at these locations and events. This policy also applies to any student whose conduct at
any time or in any place interferes with or obstructs the mission or operations of the
school or the safety or welfare of the student, other students, or employees.

1. Violations against property including, but not limited to, damage to or
destruction of school property or the property of others, failure to compensate’
for damage or destruction of such property, arson, breaking and entering, theft,
robbery, possession of stolen property, extortion, trespassing, unauthorized
usage, or vandalism;

2. The use of profanity or obscene language, or the possession of obscene
materials;
3. Gambling, including, but not limited to, playing a game of chance for stakes;

4, Violation of the school’s Hazing Prohibition Policy;

5. Attendance problems including, but not limited to, truancy, absenteeism,
tardiness, skipping classes, or leaving school grounds without permission;

0. Violation of the school’s Student Attendance Policy;

7. Opposition to authority using physical force or violence;

8. Using, possessing, or distributing tobacco or tobacco paraphernalia;

0. Using, possessing, distributing, intending to distribute, making a request to

another person for (solicitation), or being under the influence of alcohol or other
intoxicating substances or look-alike substances;

10.  Using, possessing, distributing, intending to distribute, making a request to
another person for (solicitation), or being under the influence of narcotics, drugs,
or other controlled substances (except as prescribed by a physician), or look-
alike substances (these prohibitions include medical marijuana or medical
cannabis, even when prescribed by a physician, and one student sharing
prescription medication with another student);

11.  Using, possessing, or distributing items or articles that are illegal or harmful to
persons or property including, but not limited to, drug paraphernalia;

12.  Using, possessing, or distributing weapons, or look-alike weapons or other
dangerous objects;

13, Violation of the school’s Weapons Policy;

14. Violation of the school’s Violence Prevention Policy;
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17.

18.

19.
20.

21.

22.

23.

24.

25.

26.

27,
28.
29.

Possession of ammumition including, but not limited to, bullets or other

projectiles designed to be used in or as a weapon;

Possession, use, or distribution of explosives or any compound or mixture, the
primary or common purpose or intended use of which is to function as an
explosive;

Possession, use, or distribution of fireworks or any substance or combination of
substances or article prepared for the purpose of producing a visible or an
audible effect by combustion, explosion, deflagration or detonation;

Using an ignition device, including a butane or disposable lighter or matches,
inside an educational building and under circumstances where there is a risk of
fire, except where the device is used in a manner authorized by the school;

Violation of any local, state, or federal law as appropriate;

Acts disruptive of the educational process, including, but not limited to,
disobedience, disruptive or disrespectful behavior, defiance of authority,
cheating, insolence, insubordination, failure to identify oneself, improper
activation of fire alarms, or bomb threats;

Violation of the school’s Internet Acceptable Use and Safety Policy;

Possession of nuisance devices or objects which cause distractions and may
facilitate cheating including, but not limited to, pagers, radios, and phones,
including picture phones;

Violation of school bus or transportation rules or the school’s Student
Transportation Safety Policy;

Violation of parking or school traffic rules and regulations, including, but not
limited to, driving on school property in such a manner as to endanger persons
Or property;

Violation of directives or guidelines relating to lockers or improperly gaining
access to a school locker;

Violation of the school’s Search of Student Lockers, Desks, Personal
Possessions, and Student’s Person Policy;

Possession or distribution of slanderous, libelous, or pornographic materials;
Violation of the school’s Bullying Prohibition Policy;

Student attire or personal grooming which creates a danger to health or safety or
creates a disruption to the educational process, including clothing which bears a
message which is lewd, vulgar, or obscene, apparel promoting products or
activities that are illegal for use by minors, or clothing containing objectionable
emblems, signs, words, objects, or pictures communicating a message that is

Policy 506

Page 50f 18



WIIBIIBIIBY

30.
31.
32.

33.

34.
35.
36.

37.

38.

39.

40.

41,

42.

43,

44,

ég)l-

| 1’3.0181: sex1st or otherwise derogatory to a protected minority group or Whlch

connotes gang membership;
Criminal activity;
Falsification of any records, documents, notes, or signatures;

Tampering with, changing, or altering records or documents of the school by
any method including, but not limited to, computer access or other electronic
means;

Scholastic dishonesty which includes, but is not limited to, cheating on a school
assignment or test, plagiarism, or collusion, including the use of picture phones
or other technology to accomplish this end;

Impertinent or disrespectful language toward teachers or other school personnel;
Violation of the school’s Harassment and Violence Policy;

Actions, including fighting or any other assaultive behavior, which causes or
could cause injury to the student or other persons or which otherwise endangers
the health, safety, or welfare of teachers, students, other school personnel, or
other persons;

Committing an act which inflicts great bodily harm upon another person, even
though accidental or a result of poor judgment;

Violations against persons, including, but not limited to, assault or threatened
assault, fighting, harassment, interference or obstruction, attack with a weapon,
or look-alike weapon, sexual assault, illegal or inappropriate sexual conduct, or
indecent exposure;

Verbal assaults or verbally abusive behavior including, but not limited to, use of
language that is discriminatory, abusive, obscene, threatening, intimidating, or
that degrades other people;

Physical or verbal threats including, but not limited to, the staging or reporting
of dangerous or hazardous situations that do not exist;

Inappropriate, abusive, threatening, or demeaning actions based on race, color,
creed, religion, sex, marital status, status with regard to public assistance,
disability, national origin, or sexual orientation;

Violation of the school’s Distribution of Nonschool-Sponsored Materials on
School Premises by Students and Employees Policy;

Violation of school rules, regulations, policies, or procedures, including, but not
limited to, those policies specifically enumerated in this policy;

Other acts, as determined by the school, which are disruptive of the educational
process or dangerous or detrimental to the student or other students, school
personnel or surrounding persons, or which violate the rights of others or which
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damage or endanger the property of the school, or which otherwise interferes
with or obstruct the mission or operations of the school or the safety or Welfare
of students or employees.

VII. DISCIPLINARY ACTION OPTIONS

The general policy of the school is to utilize progressive discipline to the extent reasonable and
appropriate based upon the specific facts and circumstances of student misconduct. The
specific form of discipline chosen in a particular case is solely within the discretion of the
school. At a minimum, violation of school rules, regulations, policies, or procedures will result
in discussion of the violation and a verbal warning. The school shall, however, impose more
severe disciplinary sanctions for any violation, including exclusion or expulsion, if warranted
by the student’s misconduct, as determined by the school. Disciplinary action may include, but
is not limited to, one or more of the following:

A, Student conference with teacher, ED, counselor, or other school personnel, and verbal
warning;
B. Confiscation by school personnel and/or by law enforcement of any item, article, object,

or thing, prohibited by, or used in the violation of, any school policy, rule, regulation,
procedure, or state or federal law. If confiscated by the school, the confiscated item,
article, object, or thing will be released only to the parent/guardian following the
completion of any investigation or disciplinary action instituted or taken related to the

violation.

C. Parent contact;

D. Parent conference;

E. Removal from class;

F. In-school suspension;

G. Suspension from extracurricular activities;

H. Detention or restriction of privileges;

I. Loss of school privileges;

L In-school monitoring or revised class schedule;

K. Referral to in-school support services;

L. Referral to community resources or outside agency services;

M. Financial restitution;

N. Referral to police, other law enforcement agencies, or other appropriate authorities;

0. A request for a petition to be filed in district court for juvenile delinquency
adjudication;

P. QOut-of-school suspension under the Pupil Fair Dismissal Act;
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Expulsion under the Pupil Fair Dismissal Act;

Exclusion under the Pupil Fair Dismissal Act; and/or

Other disciplinary action as deemed appropriate by the school.

VIII. REMOVAL OF STUDENTS FROM CLASS

A.

The teacher of record shall have the general control and government of the classroom.
Teachers have the responsibility of attempting to modify disruptive student behavior by
such means as conferring with the student, using positive reinforcement, assigning
detention or other consequences, or contacting the student’s parents. When such
measures fail, or when the teacher determines it is otherwise appropriate based upon the
student’s conduct, the teacher shall have the authority to remove the student from class
pursuant to the procedures established by this discipline policy. “Removal from class™
and “removal” mean any actions taken by a teacher, ED or other school employee to
prohibit a student from attending a class or activity period for a period of time not to
exceed five (5) days, pursuant to this discipline policy.

Grounds for removal from class shall include any of the following:

1. Willful conduet that significantly disrupts the rights of others to an education,
including conduct that interferes with a teacher’s ability. to teach or
communicate effectively with students in a class or with the ability of other
students to learn;

2. Willful conduct that endangers surrounding persons, including school
employees, the student or other students, or the property of the school,;

3. Willful violation of any school rules, regulations, policies or procedures,
including the Code of Student Conduct in this policy; or

4. Other conduct, which in the discretion of the teacher or administration, requires
removal of the student from class.

Such removal shall be for at least one (1) activity period or class period of instruction
for a given course of study and shall not exceed five (5) such periods.

A student must be removed from class immediately if the student engages in assault or
violent behavior. “Assault” is an act done with intent to cause fear in another of
immediate bodily harm or death; or the intentional infliction of, or attempt to inflict,
bodily harm upon another. The removal from class shall be for a period of time deemed
appropriate by the ED, in consultation with the teacher.

If a student is removed from class more than ten (10) times in a school year, the school
shall notify the parent or guardian of the student’s tenth removal from class and make
reasonable attempts to convene a mecting with the student’s parent or guardian to
discuss the problem that is causing the student to be removed from class.
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[Note The followmg Sectwns C. - K. must be developed and inserted by each school based

upon individual district practices, procedures, and preferences. ]

C

- _____Prq;'edures_ Jfor Removal pf a Student From a Class.

7." Specify procedures to be followed by a teacher, administrator or other school

2. Specify required approvals necessary;|

3. Specify paperwork and reporting procedures)

G

) " Responsibility for and Custody of a Student Removed From Class)

I.  Designation of where student is to go when ‘removed,)

2. Designation of how student is to get to designated destination,)
3. Whether student must be accompanied

4. Statement of what student is to do when and while removed]

\

Deszgnatzon of 1 who has control over and responszbzlz(y for student afler removal
~ from class|

Procedures for Retum of a Student to a Class From Which the Student Was
Removed|

I Specification of procedures,

2. Actions or approvals required such as notes, conferences, readmission plans|

:_fﬁ?&ééi:i?é& for Notification.

L Speczﬁ/ procedures for notifying students and parents/guardzans of violations of
the rules of conduct and resulting disciplinary action;

2. Actions or - approvals requzred such as notes, conferences, readmission planJ

__Disabled Students; Special Provisions.

. Procedures for consideration of whether there is a need for further assessment;

| I—

2. Procedures for consideration of whether there is a need for a review of the
adequacy of the current Individualized Education Program (IEP) of a disabled
student who is removed from class or disciplined; and

gy

 Any procedures determined appropriate for referring students in need of special
education services to those services.

~ Procedures for Detectmg _and Addressing Chemical Abuse Problems 0f Students

lWIule on School Premises.
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IX.

. Establzshment of a chemical abuse preassessment team pursuant to Minn. Stat. §
1214.26}

2. Establishment of a school and community advisory team to address chemical

abuse problems in the district pursuant to Minn. Stat. $121A4.27; and

3 Establzshment ‘of teacher reporting procedures to the chemical abusé
preassessment team pursuant to Minn. Stat. § 1214.29)

L ___Pracedures Sor Immedlate and Appropriate Interventions Tied to Violations of thé

g Any Procedures Determined Appropriate for Encouraging Early Involvement of
LParents oF Guardmns in Attempts to Improve a Student’s Behavwr|

K Any Procedures Determmed Appropriate for Encouraging Early Detection of

\Behavioral Problems.

DISMISSAL

A. “Dismissal” means the denial of the current educational program to any student,
including exclusion, expulsion and suspension. Dismissal does not 1nc1ude removal
from class.

The school shall not deny due process or equal protection of the law to any student
involved in a dismissal proceeding which may result in suspension, exclusion or
expulsion.

The school shall not dismiss any student without attempting to provide alternative
educational services before dismissal proceedings, except where it appears that the
student will create an immediate and substantial danger to self or to surrounding
persons or property.

B. Violations leading to suspension, based upon severity, may also be grounds for actions
leading to expulsion, and/or exclusion. A student may be dismissed on any of the
following grounds:

1. Willful violation of any reasonable BOD regulation, including those found in
this policy;
2. Willful conduct that significantly disrupts the rights of others to an education, or

the ability of school personnel to perform their duties, or school sponsored
extracurricular activities; or

3. Willful conduct that endangers the student or other students, or surrounding
persons, including school employees, or property of the school.
C. Suspension Procedures
1. “Suspension” means an action by the school administration, under rules

promulgated by the BOD, prohibiting a student from attending school for a
period of no more than ten (10) school days; provided, however, if a suspension
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the superintendent with a reason for the longer term of suspen31on| This
definition does not apply to dismissal for one (1) school day or less where a
student with a disability does not receive regular or special education instruction
during that dismissal period.

2. If a student’s total days of removal from school exceed ten (10) cumulative days
in a school year, the school shall make reasonable attempts to convene a meeting
with the student and the student’s parent or guardian before subsequently
removing the student from school and, with the permission of the parent or
guardian, arrange for a mental health screening for the student at the parent or
guardian’s expense. The purpose of this meeting is to attempt to determine the
student’s need for assessment or other services or whether the parent or guardian
should have the student assessed or diagnosed to determine whether the student
needs treatment for a mental health disorder.

3. Each suspension action may include a readmission plan. The plan shall include,
where appropriate, a provision for implementing alternative educational services
upon readmission which must not be used to extend the current suspension. A
readmission plan must not obligate a parent or guardian to provide psychotropic
drugs to their student as a condition of readmission. School administration must
not use the refusal of a parent or guardian to consent to the administration of
psychotropic drugs to their student or to consent to a psychiatric evaluation,
screening, or examination of the student as a ground, by itself, to prohibit the
student from attending class or participating in a school-related activity, or as a
basis of a charge of child abuse, child neglect, or medical or educational neglect.
The school administration may not impose consecutive suspensions against the
same student for the same course of conduct, or incident of misconduct, except
where the student will create an immediate and substantial danger to self or to
surrounding persons or property or where the school is in the process of
initiating an expulsion, in which case the school administration may extend the
suspension to a total of fifteen (15) days.

4. A child with a disability may be suspended. When a child with a disability has
been suspended for more than five (5) consecutive days or ten (10) cumulative
school days in the same year, and that suspension does not involve a
recommendation for expulsion or exclusion or other change in placement under
federal law, relevant members of the child’s IEP team, including at least one of
the child’s teachers, shall meet and determine the extent to which the child needs
services in order to continue to participate in the general education curriculum,
although in another setting, and to progress toward meeting the goals in the
child’s IEP. That meeting must occur as soon as possible, but no more than ten
(10) days after the sixth (6™) consecutive day of suspension or the tenth (10%™)
cumulative day of suspension has elapsed.

5. The school administration shall implement alternative educational services when
the suspension exceeds five (5) days. Alternative educational services may
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1nclude but are not limited to, special tutoring, modified curriculum, modified
instruction, other modifications or adaptations, instruction through electronic
media, special education services as indicated by appropriate assessments,
homebound instruction, supervised homework, or enroliment in another district
or in an alternative learning center under Minn. Stat. § 123A.05 selected to
allow the student to progress toward meeting graduation standards under Minn,
Stat. § 120B.02, although in a different setting.

6. The school administration shall not suspend a student from school without an
informal administrative conference with the student. The informal
administrative conference shall take place before the suspension, except where it
appears that the student will create an immediate and substantial danger to self
or to surrounding persons or property, in which case the conference shall take
place as soon as practicable following the suspension. At the informal
administrative conference, a school administrator shall notify the student of the
grounds for the suspension, provide an explanation of the evidence the
authorities have, and the student may present the student’s version of the facts.
A separate administrative conference is required for each period of suspension.

7. After school administration notifies a student of the grounds for suspension,
school administration may, instead of imposing the suspension, do one or more
of the following:

a. strongly encourage a parent or guardian of the student to attend school
with the student for one day; and

b. petition the juvenile court that the student is in need of services under
Minn. Stat. Ch. 260C.

8. A written notice containing the grounds for suspension, a brief statement of the
facts, a description of the testimony, a readmission plan, and a copy of the
Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40-121A.56, shall be
personally served upon the student at or before the time the suspension is to take
effect, and upon the student’s parent or guardian by mail within forty -eight (48)
hours of the conference. (See attached sample Notice of Suspension. )

9. The school administration shall make reasonable efforts to notify the student’s
parent or guardian of the suspension by telephone as soon as possible following
suspension.

10. In the event a student is suspended without an informal administrative
conference on the grounds that the student will create an immediate and
substantial danger to surrounding persons or property, the written notice shall be
served upon the student and the student’s parent or guardian within forty-eight
{48) hours of the suspension. Service by mail shall be complete upon mailing.

11.  Notwithstanding the foregoing provisions, the student may be suspended
pending the BOD’s decision in an expulsion or exclusion proceeding, provided
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that alternative educational services are implemented to the extent that
suspension exceeds five (5) days.

D. Expulsion and Exclusion Procedures

1.

“Expulsion” means a BOD action to prohibit an enrolled student from further
attendance for up to twelve (12} months from the date the student is expelled.
The authority to expel rests with the BOD. :

“Exclusion” means an action taken by the BOD to prevent enrollment or re-
enrollment of a student for a period that shall not extend beyond the school year.
The authority to exclude rests with the BOD.

All expulsion and exclusion proceedings will be held pursuant to and in
accordance with the provisions of the Minnesota Pupil Fair Dismissal Act,
Minn. Stat. §§121A.40-121A.56.

No expuision or exclusion shall be imposed without a hearing, unless the right to
a hearing is waived in writing by the student and parent or guardian.

The student and parent or guardian shall be provided written notice of the
school’s intent to initiate expulsion or exclusion proceedings. This notice shail
be served upon the student and his or her parent or guardian personally or by
mail, and shall contain a complete statement of the facts; a list of the witnesses
and a description of their testimony; state the date, time and place of hearing; be
accompanied by a copy of the Pupil Fair Dismissal Act, Minn. Stat, §§ 121A.40-
121A.56; describe alternative educational services accorded the student in an
attempt to avoid the expulsion proceedings; and inform the student and parent or
guardian of their right to: (1) have a representative of the student’s own
choosing, including legal counsel at the hearing; (2) examine the student’s
records before the hearing; (3) present evidence; and (4) confront and cross-
examine witnesses. The school shall advise the student’s parent or guardian that
free or low-cost legal assistance may be available and that a legal assistance
resource list is available from the Minnesota Department of Education (MDE).

The hearing shall be scheduled within ten (10) deiys of the service of the written
notice unless an extension, not to exceed five (5) days, is requested for good
cause by the school, student, parent, or guardian.

All hearings shall be held at a time and place reasonably convenient to the
student, parent, or guardian and shall be closed, unless the student, parent, or
guardian requests an open hearing,.

The school shall record the hearing proceedings at school expense, and a party
may obtain a transcript at its own expense.

The student shall have a right to a representative of the student’s own choosing,
including legal counsel, at the student’s sole expense. The school shall advise
the student’s parent or guardian that free or low-cost legal assistance may be
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10.

11.

12.

13.

14.

15.
16.

17.

18.

available'a'.nd'that a legal assistance resource list is available from MDE. The

BOD may appoint an aftorney to represent the school in any proceeding.

If the student designates a representative other than the parent or guardian, the
representative must have a written authorization from the student and the parent
or guardian providing them with access to and/or copies of the student’s records.

All expulsion or exclusion hearings shall take place before and be conducted by
an independent hearing officer designated by the school. The hearing shall be
conducted in a fair and impartial manner. Testimony shall be given under oath
and the hearing officer shall have the power to issue subpoenas and administer
oaths.

At a reasonable time prior to the hearing, the student, parent or guardian, or
authorized representative shall be given access to all school records pertaining to
the student, including any tests or reporis upon which the proposed dismissal
action may be based.

'The student, parent or guardian, or authorized representative, shall have the right
to compel the presence of any school employee or agent or any other person
who may have evidence upon which the proposed dismissal action may be
based, and to confront and cross-examine any witnesses testlfymg for the
school.

The student, parent or guardian, or authorized representative, shall have the right
to present evidence and testimony, including expert psychological or educational
testimony.

The student cannot be compelled to testify in the dismissal proceedings.

The hearing officer shall prepare findings and a recommendation based solely
upon substantial evidence presented at the hearing, which must be made to the
BOD and served upon the parties within two (2) days after the close of the
hearing.

The BOD shall base its decision upon the findings and recommendation of the
hearing officer and shall render its decision at a meeting held within five (5)
days after receiving the findings and recommendation. The BOD may provide
the parties with the opportunity to present exceptions and comments to the
hearing officer’s findings and recommendation provided that neither party
presents any evidence not admitted at the hearing. The decision by the BOD
must be based on the record, must be in writing, and must state the controlling
facts on which the decision is made in sufficient detail to apprise the parties and
the Commissioner of Education (Commissioner) of the basis and reason for the
decision.

A party to an expulsion or exclusion decision made by the BOD may appeal the
decision to the Commissioner within twenty-one (21) calendar days of BOD
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| action pursuant to Minn. Stat. § 121A.49, The decision of the BOD shall be
implemented during the appeal to the Comumissioner.

19. The school shall report any suspension, expulsion or exclusion action taken to
the appropriate public service agency, when the student is under the supervision
of such agency.

20.  The school must report, through the MDE electronic reporting system, each
expulsion or exclusion within thirty (30) days of the effective date of the action
to the Commissioner. This report must include a statement of alternative
educational services given the student and the reason for, the effective date, and
the duration of the exclusion or expulsion. The report must also include the
student’s age, grade, gender, race, and special education status. The dismissal
report must include state student identification numbers of affected students.

21.  Whenever a student fails to return to school within ten (10) school days of the
termination of dismissal, a school administrator shall inform the student and
his/her parent or guardian by mail of the student’s right to attend and to be
reinstated in the school.

ADMISSION OR READMISSION PLAN

A school administrator shall prepare and enforce an admission or readmission plan for any
student who is excluded or expelled from school. The plan may include measures to improve
the student’s behavior, including completing a character education program consistent with
Minn. Stat. § 120B.232, Subd. 1, and require parental involvement in the admission or
readmission process, and may indicate the consequences to the student of not improving the
student’s behavior. The readmission plan must not obligate parents to provide a
sympathomimetic medication for their child as a condition of readmission.

NOTIFICATION OF POLICY VIOLATIONS

Notification of any violation of this policy and resulting disciplinary action shall be as provided
herein, or as otherwise provided by the Pupil Fair Dismissal Act or other applicable law. The
teacher, ED or other school official may provide additional notification as deemed appropriate.

In addition, the school must report, through the MDE electronic reporting system, each physical
assault of a school employee by a student within thirty (30) days of the assault. This report
must include a statement of the alternative educational services or other sanction, intervention,
or resolution given to the student in response to the assault and the reason for, the effective
date, and the duration of the exclusion or expulsion or other sanction, intervention, or
resolution. The report must also include the student’s age, grade, gender, race, and special
education status.

STUDENT DISCIPLINE RECORDS

The policy of the school is that complete and accurate student discipline records be maintained.
The collection, dissemination, and maintenance of student discipline records shall be consistent
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with applicable school policies and federal and state law, including the Minnesota Government
Data Practices Act, Minn. Stat. Ch. 13.

DISABLED STUDENTS

Students who are currently identified as eligible under the IDEA or Section 504 will be subject
to the provisions of this policy, unless the student’s IEP or 504 plan specifies a necessary
modification.

Before initiating an expulsion or exclusion of a student with a disability, relevant members of
the child’s IEP team and the child’s parent shall, consistent with federal law, conduct a
manifestation determination and determine whether the child’s behavior was (i) caused by or
had a direct and substantial relationship to the child’s disability and (ii) whether the child’s
conduct was a direct result of a failure to implement the child’s IEP. If the student’s
educational program is appropriate and the behavior is not a manifestation of the student’s
disability, the school will proceed with discipline — up to and including expulsion — as if the
student did not have a disability, unless the student’s educational program provides otherwise,
If the team determines that the behavior subject to discipline is a manifestation of the student’s
disability, the team shall conduct a functional behavioral assessment and implement a
behavioral intervention plan for such student provided that the school had not conducted such
assessment prior to the manifestation determination before the behavior that resulted in a
change of placement. Where a behavioral intervention plan previously has been developed, the
team will review the behavioral intervention plan and modify it as necessary to address the
behavior.

When a student who has an IEP is excluded or expelled for misbehavior that is not a
manifestation of the student’s disability, the school shall continue to provide special education
and related services during the period of expulsion or exclusion.

’,  OPEN ENROLLED STUDENTS

The school may terminate the enrollment of a nonresident student enrolled under an Enroliment
Option Program (Minn. Stat. § 124D.03) or Enrollment in Nonresident District (Minn. Stat. §
124D.08) at the end of a school year if the student meets the definition of a habitual truant, the
student has been provided appropriate services for truancy (Minn. Stat. Ch. 260A), and the
‘student’s case has been referred to juvenile court.: The school may also terminate the
enrollment of a nonresident student over the age of seventeen (17) enrolled under an

Enrollment Options Program if the student is absent Wlthout lawful excuse for one or more|

DISTRIBUTION OF POLICY

The school will notify students and parents of the existence and contents of this policy in such
manner as it deems appropriate. Copies of this discipline policy shall be made available to all
students and parents at the commencement of cach school year and to all new students and
parents upon enrollment. This policy shall also be available upon request in the Executive
Director’s office.
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XVIL REVIEW OF POLICY

The ED and representatives of parents, students and staff shall confer at least annually to
review this discipline policy, determine if the policy is working as intended, and to assess
whether the discipline policy has been enforced. Any recommended changes shall be
submitted to by ED for consideration by the BOD, which shall conduct an annual review of this

policy.

Legal References:

Cross References:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students)
Minn, Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 121A.26 (School Preassessment Teams)

Minn. Stat. § 121A.29 (Reporting; Chemical Abuse)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension}
Minn. Stat. § 121A.582 (Reasonable Force)

Minn, Stat. §§ 121A.60-121A.61 (Removal From Class)

Minn. Stat. § 122A.42 (General Control of Schools)

Minn. Stat. § 123A.05 (Area Learning Center Organization)
Minn, Stat. § 124D.03 (Enrollment Options Program)

Minn. Stat. § 124D.08 (Enrollment in Nonresident District)
Minn. Stat. Ch.125A (Students With Disabilities)

Minn. Stat. § 152.22 (Medical Cannabis; Definitions)

Minn, Stat. § 152.23 (Medical Cannabis; Limitations)

Minn, Stat. Ch, 260A. (Truancy)

Minn, Stat. Ch., 260C (Juvenile Court Act)

20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Improvement
Act of 2004)

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)

34 C.F.R. § 300.530(e)(1) (Manifestation Determination)

MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 501 (School Weapons)

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal
Possessions, and Student’s Person)

MSBA/MASA Model Policy 503 (Student Attendance)

MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored
Materials on School Premises by Students and Employees)

MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy)
MSBA/MASA Model Policy 525 (Violence Prevention)
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MSBA/MASA Model Policy 526 (Hazing Prohibition)

MSBA/MASA Model Policy 527 (Student Use and Parking of Motor Vehicles;
Patrols, Inspections, and Searches)

MSBA/MASA Model Policy 610 (Field Trips)

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)
MSBA/MASA Model Policy 711 (Video Recording on School Buses)
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses)
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WOODBURY LEADERSHIP ACADEMY

NOTICE OF SUSPENSION
(Date)
(Name of Parent or Guardian)
(Address)
(City, State, Zip)

Dear (Parent or Guardian)

(Name of Student) has been suspended from Woodbury Leadership Academy for (number of days)
commencing on (date).

The grounds for suspension are:

Briefly, the facts that have been determined are:

The testimony received was:

An administrative conference to determine the above was conducted before
, at on

(Name of Administrator) (Time) (Date)
pursuant to Minn. Stat. §§ 121A.40-121A.56, a copy of which is enclosed.

The plan of readmission is:

Alternative educational services in the form of homework will be available to be picked up at the
school after [date]

While suspended, the student may not come on any school campus except with you for the purpose of
discussing conduct.

If you have any questions, please call.
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Sincerely,

Executive Director

Enc: Minn. Stat. §§ 121A.40-121A.56
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WOODBURY LEADERSHIP ACADEMY

Adopted: June 10, 2014 MSBA/MASA Model Policy 514

Orig. 2003

Revised: _ Rev. 2014

505

I

II.

BULLYING PROHIBITION POLICY
PURPOSE

A safe and civil environment is needed for students to learn and attain high academic standards
and to promote healthy human relationships. Bullying, like other violent or disruptive
behavior, is conduct that interferes with a student’s ability to learn and/or a teacher’s ability to
educate students in a safe environment. The school cannot monitor the activities of students at
all times and eliminate all incidents of bullying between students, particularly when students
are not under the direct supervision of school personnel. However, to the extent such conduct
affects the educational environment of the school and the rights and welfare of its students and
is within the control of the school in its normal operations, the school intends to prevent
bullying and to take action to investigate, respond to, and to remediate and discipline for those
acts of bullying which have not been successfully prevented. The purpose of this policy is to
assist the school in its goal of preventing and responding to acts of bullying, intimidation,
violence, reprisal, retaliation, and other similar disruptive and detrimental behavior.

GENERAL STATEMENT OF POLICY

A.  An act of bullying, by cither an individual student or a group of students, is expressly
prohibited on school premises, on school property, at school functions or activities, or
on school transportation. This policy applies not only to students who directly engage
in an act of bullying but also to students who, by their indirect behavior, condone or
support another student’s act of bullying. This policy also applies to any student whose
conduct at any time or in any place constitutes bullying or other prohibited conduct that
interferes with or obstructs the mission or operations of the school or the safety or
welfare of the student or other students, or materially and substantially interferes with a
student’s educational opportunities or performance or ability to participate in school
functions or activities or receive school benefits, services, or privileges. This policy
also applies to an act of cyberbullying regardless of whether such act is committed on or
off school property and/or with or without the use of school resources.

B. No teacher, administrator, volunteer, contractor, or other employee of the school shall
permit, condone, or tolerate bullying.

C. Apparent permission or consent by a student being bullied does not lessen or negate the
prohibitions contained in this policy.
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False accusations or reports of bullying against another student are prohibited.

A person who engages in an act of bullying, reprisal; retaliation, or false reporting of
builying or permits, condones, or tolerates bullying shall be subject to discipline or
other remedial responses for that act in accordance with the school’s policies and
procedures, including the school’s discipline policy. The school may take into account
the following factors:

1. The developmental ages and maturity levels of the parties involved;

2. The levels of harm, surrounding circumstances, and nature of the behavior;
3. Past incidences or past or continuing patterns of behavior;

4. The relationship between the parties involved; and

5. The context in which the alleged incidents occurred.

‘Consequences for students who commit prohibited acts of bullying may range from
remedial responses or positive behavioral interventions up to and including suspension
and/or expulsion. The school shall employ research-based developmentally appropriate
best practices that include preventative and remedial measures and effective discipline
for deterring violations of this policy, apply throughout the school, and foster student,
parent, and community participation. '

Consequences for employees who permit, condone, or tolerate bullying or engage in an
act of reprisal or intentional false reporting of bullying may result in disciplinary action
up to and including termination or discharge.

Consequences for other individuals engaging in prohibited acts of bullying may include,
but not be limited to, exclusion from school property and events.

The school will act to investigate all complaints of bullying reported to the school and
will discipline or take appropriate action against any student, teacher, administrator,
volunteer, contractor, or other employee of the school who is found to have violated this
policy.

DEFINITIONS

For purposes of this policy, the definitions included in this section apply.

“Bullying” means intimidating, threatening, abusive, or harming conduct that is
objectively offensive and:

1. an actual or perceived imbalance of power exists between the student engaging
in the prohibited conduct and the target of the prohibited conduct, and the
conduct is repeated or forms a pattern; or
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2. niéferially and substantially interferes with a student’s educational opportunities
or performance or ability to participate in school functions or activities or
receive school benefits, services, or privileges.

The term, “bullying,” specifically includes cyberbullying as defined in this policy.

“Cyberbullying” means bullying using technology or other electronic communication,
including, but not limited to, a transfer of a sign, signal, writing, image, sound, or data,
including a post on a social network Internet website or forum, transmitted through a
computer, cell phone, or other electronic device. The term applies to prohibited conduct
which occurs on school premises, on school property, at school functions or activities,
on school transportation, or on school computers, networks, forums, and mailing lists,
or off school premises to the extent that it substantially and materially disrupts student
learning or the school environment.

“Immediately” means as soon as possible but in no event longer than 24 hours.

“Intimidating, threatening, abusive, or harming conduct” means, but is not limited to,
conduct that does the following:

1. Causes physical harm to a student or a student’s property or causes a student to
be in reasonable fear of harm to person or property;

2. Under Minnesota common law, violates a student’s reasonable expectation of
privacy, defames a student, or constitutes intentional infliction of emotional
distress against a student; or

3. Is directed at any student or students, including those based on a person’s actual
or perceived race, ethnicity, color, creed, religion, national origin, immigration
status, sex, marital status, familial status, socioeconomic status, physical
appearance, sexual orientation including gender identity and expression,
academic status related to student performance, disability, or status with regard
to public assistance, age, or any additional characteristic defined in the
Minnesota Human Rights Act (MHRA). However, prohibited conduct need not
be based on any particular characteristic defined in this paragraph or the MHRA.

“On school premises, on school property, at school functions or activities, or on school
transportation” means all school buildings, school grounds, and school property or
property immediately adjacent to school grounds, school bus stops, school buses, school
vehicles, school contracted vehicles, or any other vehicles approved for school
purposes, the area of entrance or departure from school grounds, premises, or events,
and all school-related functions, school-sponsored activities, events, or trips. School
property also may mean a student’s walking route to or from school for purposes of
attending school or school-related functions, activities, or events, While prohibiting
bullying at these locations and events, the school does not represent that it will provide
supervision or assume liability at these locations and events.
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“Prohlblted conduct” means bullying or cyberbullying as defined in this policy or
retaliation or reprisal for asserting, alleging, reporting, or providing information about
such conduct or knowingly making a false report about bullying,

“Remedial response” means a measure to stop and correct prohibited conduct, prevent
prohibited conduct from recurring, and protect, support, and intervene on behalf of a
student who is the target or victim of prohibited conduct.

“Student” means a student enrolled in a public school or a charter school.

IV. REPORTING PROCEDURE

Al

Any person who believes he or she has been the target or victim of bullying or any
person with knowledge or belief of conduct that may constitute bullying or prohibited
conduct under this policy shall report the alleged acts immediately to an appropriate
school official designated by this policy. A person may report bullying anonymously.
However, the school may not rely solely on an anonymous report to determine

-discipline or other remedial responses.

‘The school encourages the reporting party or complainant to use the report form
available from the Executive Director (ED) or available in the school office, but oral
reports shall be considered complaints as well.

The ED, or the ED’s designee (hereinafter the “report taker”) is the person responsible
for receiving reports of bullying or other prohibited conduct. Any person may report
bullying or other prohibited conduct directly to a school human rights officer or the ED.
If the complaint involves the report taker, the complaint shall be made or filed directly
with the the school human rights officer by the reporting party or complainant.

The report taker shall ensure that this policy and its procedures, practices,
consequences, and sanctions are fairly and fully implemented and shall serve as the
primary contact on policy and procedural matters. The report taker or a third party
designated by the school shall be responsible for the investigation. The report taker
shall provide information about available community resources to the target or victim of
the bullying or other prohibited conduct, the perpetrator, and other affected individuals
as appropriate.

A teacher, school administrator, volunteer, contractor, or other school employee shall be

‘particularly alert to possible situations, circumstances, or events that might include

bullying. Any such person who witnesses, observes, receives a report of, or has other
knowledge or belief of conduct that may constitute bullying or other prohibited conduct
shall make reasonable efforts to address and resolve the bullying or prohibited conduct
and shall inform the building report taker immediately, School personnel who fail to
inform the report taker of conduct that may constitute bullying or other prohibited
conduct or who fail to make reasonable efforts to address and resolve the bullying or
prohibited conduct in a timely manner may be subject to disciplinary action.
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Reports of bullying or other prohibited conduct are classified as private educational
and/or personnel data and/or confidential investigative data and will not be disclosed
except as permitted by law. The report taker, in conjunction with the responsible
authority, shall be responsible for keeping and regulating access to any report of
bullying and the record of any resulting investigation.

~Submission of a good faith complaint or report of bullying or other prohibited conduct

will not affect the complainant’s or reporter’s future employment, grades, work
assignments, or educational or work environment,

The school will respect the privacy of the complainant(s), the individual(s) against
whom the complaint is filed, and the witnesses as much as possible, consistent with the
school’s obligation to investigate, take appropriate action, and comply with any legal
disclosure obligations.

SCHOOL ACTION

A,

Within three days of the receipt of a complaint or report of bullying or other prohibited
conduct, the school shall undertake or authorize an investigation by the report taker or a
third party designated by the school.

The report taker or other appropriate school officials may take immediate steps, at their
discretion, to protect the target or victim of the bullying or other prohibited conduct, the
complainant, the reporter, and students or others, pending completion of an
investigation of the bullying or other prohibited conduct, consistent with applicable law,

The alleged perpetrator of the bullying or other prohibited conduct shall be allowed the
opportunity to present a defense during the investigation or prior to the imposition of

“discipline or other remedial responses.

Upon completion of an investigation that determines that bullying or other prohibited
conduct has occurred, the school will take appropriate action. Such action may include,
but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation,
termination, or discharge. Disciplinary consequences will be sufficiently severe to try
to deter violations and to appropriately discipline prohibited conduct. Remedial
responses to the bullying or other prohibited conduct shall be tailored to the particular
incident and nature of the conduct and shall take into account the factors specified in
Section ILF. of this policy. School action taken for violation of this policy will be
consistent with the requirements of applicable statutory authority, including the
Minnesota Pupil Fair Dismissal Act; the student discipline policy and other applicable
school policies; and applicable regulations.

The school is not authorized to disclose to a victim private educational or personnel data
regarding an alleged perpetrator who is a student or employee of the school. School
officials will notify the parent(s) or guardian(s) of students who are targets of bullying
or other prohibited conduct and the parent(s) or guardian(s) of alleged perpetrators of
bullying or other prohibited conduct who have been involved in a reported and
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confirmed bullying incident of the remedial or disciplinary action taken, to the extent
permitted by law.

F. In order to prevent or respond to bullying or other prohibited conduct committed by or
directed against a child with a disability, the school shall, when determined appropriate
by the child’s individualized education program (IEP) team or Section 504 team, allow
the child’s IEP or Section 504 plan to be drafted to address the skills and proficiencies
the child needs as a result of the child’s disability to allow the child to respond to or not
to engage in bullying or other prohibited conduct.

RETALIATION OR REPRISAL

The school will discipline or take appropriate action against any student, teacher, administrator,
volunteer, contractor, or other employee of the school who commits an act of reprisal or who
retaliates against any person who asserts, alleges, or makes a good faith report of alleged
bullying or prohibited conduct, who provides information about bullying or prohibited conduct,
who testifies, assists, or participates in an investigation of alleged bullying or prohibited
conduct, or who testifies, assists, or participates in a proceeding or hearing relating to such
bullying or prohibited conduct. Retaliation includes, but is not limited to, any form of
intimidation, reprisal, harassment, or intentional disparate treatment. Disciplinary
consequences will be sufficiently severe to deter violations and to appropriately discipline the
individual(s) who engaged in the prohibited conduct. Remedial responses to the prohibited
conduct shall be tailored to the particular incident and nature of the conduct and shall take into
account the factors specified in Section ILF. of this policy.

TRAINING AND EDUCATION

A. ‘The school shall discuss this policy with school personnel and volunteers and provide
appropriate training to school personnel regarding this policy. The school shall
establish a training cycle for school personnel to occur during a period not to exceed
every three school years. Newly employed school personnel must receive the training
within the first year of their employment with the school. The school or a school
administrator may accelerate the training cycle or provide additional training based on a
particular need or circumstance. This policy shall be included in employee handbooks,
training materials, and publications on school rules, procedures, and standards of

- conduct, which materials shall also be used to publicize this policy.

B. The school shall require ongoing professional development, consistent with Minn. Stat,
§ 122A.60, to build the skills of all school personnel who regularly interact with
students to identify, prevent, and appropriately address bullying and other prohibited
conduct. Such professional development includes, but is not limited to, the following:

1. Developmentally appropriate strategies both to prevent and to immediately and
effectively intervene to stop prohibited conduct;

2. The complex dynamics affecting a perpetrator, target, and witnesses to
prohibited conduct;
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3.  Research on prohibited conduct, including specific categories of students at risk
for perpetrating or being the target or victim of bullying or other prohibited
conduct in school;

4. The incidence and nature of cyberbullying; and
5. Internet safety and cyberbullying.

The school annually will provide education and information to students regarding
bullying, including information regarding this school policy prohibiting bullying, the
harmful effects of bullying, and other applicable initiatives to prevent bullying and
other prohibited conduct.

The administration of the school is directed to implement programs and other initiatives
to prevent bullying, to respond to bullying in a manner that does not stigmatize the
target or victim, and to make resources or referrals to resources available to targets or
victims of bullying.

The administration is encouraged to provide developmentally appropriate instruction
and is directed to review programmatic instruction to determine if adjustments are
necessary to help students identify and prevent or reduce bullying and other prohibited
conduct, to value diversity in school and society, to develop and improve students’
knowledge and skills for solving problems, managing conflict, engaging in civil
discourse, and recognizing, responding to, and reporting bullying or other prohibited
conduct, and to make effective prevention and intervention programs available to
students.

The administration must establish strategies for creating a positive school climate and
usc evidence-based social-emotional learning to prevent and reduce discrimination and
other improper conduct.

The administration is encouraged, to the extent practicable, to take such actions as it
may deem appropriate to accomplish the following:

1. Engage all students in creating a safe and supportive school environment;

2. Partner with parents and other community members to develop and implement
prevention and intervention programs;

3. Engage all students and adults in integrating education, intervention, and other
remedial responses into the school environment;

4. Train student bystanders to intervene in and report incidents of bullying and
other prohibited conduct to the schools’ primary contact person;

5. Teach students to advocate for themselves and others;

- 6. Prevent inappropriate referrals to special education of students who may engage
in bullying or other prohibited conduct; and
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7. F oster student collaborations that, in turn, foster a safe and supportive school

climate.
F. The school may implement violence prevention and character development education

programs to prevent or reduce policy violations. Such programs may offer instruction
on character education including, but not limited to, character qualities such as
attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-discipline,
patience, forgiveness, respect for others, peacemaking, and resourcefulness.

G. The school shall inform affected students and their parents of rights they may have
under state and federal data practices laws to obtain access to data related to an incident
and their right to contest the accuracy or completeness of the data. The school may
accomplish this requirement by inclusion of all or applicable parts of its protection and
privacy of pupil records policy in the Student & Family Handbook.

VIII. NOTICE

A. The school will give annual notice of this policy to students, parents or guardians, and
staff, and this policy shall appear in the Student & Family Handbook.

B. This policy or a summary thereof must be conspicuously posted in the administrative
offices of the school.

C. This policy must be given to each school employee and independent contractor who

regularly interacts with students at the time of initial employment with the school.

D. Notice of the rights and responsibilities of students and their parents under this policy
must be included in the student discipline policy distributed to parents at the beginning
of each school year.

E. This policy shall be available to all parents and other school community members in an
electronic format in the language appearing on the school’s website.

F. The school shall provide an electronic copy of its most recently amended policy to the
Commissioner of Education. '

IX. POLICY REVIEW

To the extent practicable, the BOD shall, on a cycle consistent with other school policies,
review and revise this policy. The policy shall be made consistent with Minn. Stat. § 121A.031
and other applicable law. Revisions shall be made in consultation with students, parents, and
community organizations.
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Legal References:.

Cross References:

| Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)

Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definition of Public School)
Minn. Stat. § 120B.232 (Character Development Education)

Minn. Stat. § 121A.03 (Sexual, Religious and Racial Harassment and Violence)
Minn. Stat. § 121A.031 (School Student Bullying Policy)

Minn. Stat. § 121A.0311 (Notice of Rights and Responsibilities of Students and
Parents under the Safe and Supportive Minnesota Schools Act)

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 121A.69 (Hazing Policy)

Minn. Stat. Ch. 124E (Charter School).

Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act)

34 C.F.R. §§ 99.1 - 99.67 (Family Educational Rights and Privacy)

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of
School District Employees)

MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or
Physical or Sexual Abuse)

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatiment of
Vulnerable Adults)

MSBA/MASA Model Policy 423 (Employee-Student Relationships)
MSBA/MASA Model Policy 501 (School Weapons Policy)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 507 (Corporal Punishment)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
MSBA/MASA Model Policy 522 (Student Sex Nondiscrimination)
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy)
MSBA/MASA Model Policy 525 (Violence Prevention)

MSBA/MASA Model Policy 526 (Hazing Prohibition)

MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior by
Students)

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)

- MSBA/MASA Model Policy 711 (Video Recording on School Buses)

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses)
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MSBA Charter Associates

Login

MINNESOTA
+ SCHOOL BOARDS
ASSOCIATION

Where School Boards Learn to Lead

HOME  BOARDWORK  iRARNIMG CENTER  ADVOCACY [ Search...

RESOURGES PRODUGTS & SERVICES PUBLICATIONS

You are here > Board Work > Charter School Boards > MSBA Charter Associates < Back

ASBA CHARTER ASSDCIATES

The Minnesota School Boards Association (MSBA) invites your charter school
governing board to enroll as an MSBA Charter Associate. MSBA participants
receive technical assistance, access to money-saving programs, board
development programs, and much more (see below).

Your charter school can become a Charter Associate for an annual service fee.
Call Sandy Gundlach at 800-324-4459 to become a Charter Associate today. Click
here for more information. ‘

« Free telephone consultation and information: Have questions on board
governance, personnel issues, or an upcoming training? MSBA's staff can provide
the answers.

« The Leader newsletter: Published bimonthly, this newsletter includes critical
information for board members and school officials. School officials who regularly
read this newsletter have a better understanding of how to properly manage and
address the wide variety of issues they face each day.

» MSBA eClippings: Sent electronically Monday through Friday, this service includes
Web links to education-related stories from the state’s daily and weekly newspapers.

+ The MSBA Journal Magazine: Published bimonthly, MSBA'’s official magazine
contains editorial comments, feature stories about schools, and articles of current
interest relating to education. .

« Access to insurance services offered through the Minnesota School Boards
Association Insurance Trust (MSBAIT). The MSBAIT Risk Protection Program
offers Property/Casualty and Workers' Compensation coverage through a program
developed and brokered Marsh & McLennan Agency, LLC. MSBAIT also endorses
National Insurance Services for its Group Long-Term Disability and Group Term
Life insurance plans for school employees. Nearly 30 charter schools are currently
participating in a MSBAIT program.

+ Access to investment options through the Minnesota School District Liquid
Asset Fund Plus (MSDLAF+), a financial and cash management program designed
for Minnesota schools.

http:/Avww.mnmsba.org/MSBACharterAssociates
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« Subscription opportunities to Policy Services: Policy Services can help keep your
school compliant with current law and allow access to all model policies from MSBA.
Charter Associates can also purchase the Policy Manual Auditing Service, Custom
Policy Development Service, or MSBA’s Model Student Handbook.

- Board Development: MSBA is a Minnesota Department of Education-approved
provider for charter school board member training in Board Governance, Financial
Matters and Employment Matters,

» Additional training: You will also have access to other training events such as the
MSBA Leadership Conference, Phase | (basics of boardsmanship), Phase Il (finances),
Phase Ill (building a high-performance board}, Phase IV (community engagement),
Summer Seminar, Officers’ Workshop, and several in-services,

» Access to endorsed programs such as: MSBA Playground Compliance Program
(to help keep your students safe, healthy and fit), Minnesota Power Card (P-Card)
Program (specialized credit cards for school employees}, BoardBook (a program ‘
that allows your board to conduct paperless meetings) and much, much more. ‘

_ W ?ﬁi{}gﬁ@%?& School Board. .. DIRECTIONS Tweets vy @mn'msba
M BOG Bkes 5 Cehanl . . e
ssociation #4™ MN School Boar...

areon Avenue, S @mnmsba

Minnesota adds a new pre- : |
kindergarten program to an ‘
¥} already confusing early-ed

15 landscape
minnpost.comfeducation/2017

Like Page

Be the first of your friends to like this

~#.  Minnesota School Boards

Association shared a link.
~ 2hrs

View on Twitter

Copyright 2017 by Minnesota School Boards Association Privacy Statement Terms. Of Use i

http:/Avww.mnmsba.org/M SBACharter Associates ) 42 i



Where Minnesota School Boards Learn to Lead

July 2017

TO: Minnesota Charter School Governing Board

FROM:  Kirk Schneidawind, Executive Director
Minnesota School Boards Association

I would like to take this opportunity to invite your charter school governing board to join the
Minnesota School Boards Association (MSBA) as a Charter Associate. MSBA Charter
Associates receive access to money-saving school programs, the latest research, and board
development programs.

MSBA Charter Associates receive an e-newsletter {The Leader), a bimonthly magazine (Journal),
and legislative updates via the MSBA website (www.mnmsba.org). An Associate fee of $1,500
for charter schools has been established by the MSBA Board of Directors. Payment of this fee
will allow your charter school and governing board members access to the services outlined
above. Payment of the fee covers participation for fiscal year July 1, 2017, through June 30, 2018,

In addition, MSBA Charter Associates have access to insurance products and services offered
through the MSBA Insurance Trust’s (www.mnmsba.org/msbait) endorsed insurers and their
agents, as well as investment options through the Minnesota School District Liquid Asset Fund
Plus (MSDLAF+),

MSBA Charter Associates may also subscribe to Policy Services, which includes policy revisions
to help you keep your charter school in compliance with current law and allows access to all
model policies from MSBA (www.mnmsba.org). MSBA’s policy consultants are available to
answer questions about policy issues. If you are interested, please call Cathy Miller for more
information at 800-324-4459,

In a continuing effort to serve our Charter Associates, MSBA provides regular training
opportunities in the required training areas of Governance, Employment, and Finance to help
keep charter board members in compliance, as mandated by law. Please review the attached
training flier.

We welcome the opportunity to serve your charter school and to work with you to meet your
special needs and interests. If you are interested in joining MSBA as a Charter Associate,
complete the enclosed form and return it to MSBA along with payment of $1,500 for the
membership fee to avoid invoicing.

Please call the MSBA office if you have any questions.

MINNESOTA SCHOOL BOARDS ASSOCIATION

1900 West Jefferson Avenue, St. Peter, MN 56082-3015 Phone: 507-934-2450 or 800-324-4459
www.mnmsba.org
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Where Minnesota School Boards Learn to Lead

Charter Schools
Membership Application

For Fiscal Year
July 1, 2017 - June 30, 20718

ChArter SCNOOI NAMIE vt erereeer st eeeaseeseaaraeseeessnnnnsaesrenennens

Dept. of Ed. Assigned Charter Member NUmMber.......cocvevciveviiiveeecennne.

| Name of Executive (D1 g<Tot 10 ] SRR

SCNOOL AQAIESS vttt er s s eserreesssestiresetsebesatensssesssansnssenss

----------------------------------------------------------------------------------------------------------------

Please complete and mail to
Minnesota School Boards Association
. ATTN: Barb Hoffman
1900 West Jefferson Avenue
St. Peter, MN 56082-3015

Enclose payment of $1,500 for the fiscal year membership fee to avoid invoicing.

MINNESOTA SCHOOL BOARDS ASSOCIATION

1900 West Jefferson Avenue, St. Peter, MN 56082-3015 Phone: 507-034-2450 or 800-324-4459

WwWw.mnmsba.org
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